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KBAJIMOUKAIIMOHHBIE TPEBOBAHUSI K YPOBHIO
IMPO®ECCUOHAJBHOI'O OBPA3OBAHUS, CTAKY
MYHULUTIAJBHOM CJIYKBbI ('OCYJAPCTBEHHOM CJIYKBbI),

~ CTAXY PABOTHI 1O CHHELIMAJIBHOCTH, HAIIPABJIEHUIO
HOAIrOTOBKH, IPO®ECCHUOHAJBHBIM 3HAHWUSIM U HABBIKAM,
HEOBXOJUMBIM JJI5I SAMEILIEHUSI JOJIKHOCTEM
MYHHULUAJBHOM CJYKBbI B AIMUHUCTPAIIMU I'OPOJIA
I'OPHSIKA JOKTEBCKOTI'O PAMOHA AJITAMCKOI'O KPASI

1. KBanudukauuonHele TpeOOBaHUS K YPOBHIO PO ECCHOHATBEHOTO
00pa3oBaHus, CTaXKy MYHULHUIIAIBHON CIy’KOB! (rocyapcTBeHHON
CIIYKOBI) MK cTaxy pabOThI 10 CIEIHMAIbHOCTH, HAIIPABICHUIO MTOATOTOBKH

1.1. KBanupukallnoHHBIMU TPeOOBAHUSMU K YPOBHIO MPOQeCCHOHATBHOTO
00pa30BaHusi, CTAXy MYHULMIAIBHON Cly:KObI (TOCYIapCTBEHHON Cy»KObl) WiH
CTaXy paboThl 1o CIeHalbHOCTH, HaIpaBJICHUIO MOArOTOBKH,
YCTaHABIMBAaEMbIMU JJISl 3aMELICHUST JOJDKHOCTEH MYyHHMLMIAILHON CIIyKOBbI,
SIBJISIEOTCSI:

1.1.1. Jna 3amelleHus BBICIUMX [JOJDKHOCTEH MYHHUIMIAJIBLHOW CIIYKOBI -
BbiciIee o0OpasoBaHuWe M CTaX MYHHLHMIAIbHOM ciyKObl (rocymapcTBEHHOM
CIIy’kObl) HE MEHEE TpeX JIeT WK CTaXX padOoThl 10 CIELHATBHOCTH, HATIPABIEHHIO
MOJArOTOBKM HE MEHEE YeTbIpeX JICT;

- Ipak/laHe, Ha3HA4YaeMble Ha JIOJUKHOCTh INIaBbl aJIMUHUCTPALIMK TOpoja o
KOHTPAKTY, JOJKHbI UMETh BbICIIee 0Opa3oBaHue U CTaX pabOThl Ha JOJHKHOCTU
PYKOBOJMTENIS, 3aMECTUTENsl PYKOBOAMUTCISI OPraHW3allii He MeHee ISATH JIeT,
MO0 CTAK MYHUUMIIAIBHONW CiIyKObl Ha JTOJKHOCTSIX HE HHKE IJIABHOM TPyMIIbI
(rocyapcTBEHHOM €y KObl Ha JOJDKHOCTSIX HE HHKE Be/yllel IpyIIlbl) He MeHee
Tpex JeT, MO0 cTaxx paboThl Ha MYHHLUIAIBHBIX JOJKHOCTSAX (FOCY1apCTBEHHBIX
JOJKHOCTSIX ) He MEHee NIBYX JIET;

1.1.2. [ng 3aMelleHus TIaBHBIX J0JDKHOCTeH MYHULIMMAIBLHOW CITyXKObI -
Bbicllee 00pa3oBaHMEe M CTaX MYHUIMIAIBHON Cly)GObl (rocyaapcTBeHHOM
CIIy2KObl) He MeHee ABYX JIET WM CTaX pabOThbl 110 CrELUUaIbHOCTH, HAlIPaBIEHHUIO
MIOATOTOBKU HE MEHEee TpeX JIeT;

Jist UL, UMEIOMMX JUIVIOMbBL CHEHUalNCTa WM Marucrpa ¢ OTIHYHEM, B
TeYeHWEe  Tpex JIeT CO  AHSA  BbIJAYM  JUIUIOMa  YCTaHaBJIMBAIOTCS
KBaIM(DUKALMOHHBIE — TpeOOBaHMS K  CT&XY  MYHHIMIAIBHOH  CIIYKOBI
(rocy1apCTBEHHOM CJTy:KObl) MM CTaXy padoThl 10 CHEUUATbHOCTH, HalpaBIeHUIO
MOArOTOBKA — HE MEHee OJHOro roja craxa MYHHIUNAIBHOH CIy)KObI
(rocynapcTBeHHOM CITy>KObl) WK cTaxa paboThl 110 CMelUalbHOCTH, HAPaBIEHUIO
[IOATOTOBKH. '



1.1.3. Jlnsg 3amelieHuss BeAYLIMX JIOHKHOCTEH MYHUUMMAIbHOM CITyKObI -
BeiclIee oOpa3oBaHue Oe3 MpeabsiBleHUs TPeOOBAHMHU K CTaXKy MYHMLMNAILHOM
CiyObl (roCyapCcTBEHHOM CITyKOBI) MM CTaXy padOThl 10 CIEUUaTIbHOCTH,
HAIPaBJICHUIO [IOATOTOBKU;

1.1.4. Jlns 3amerneHyst cTapliux U MIAIIIMX AOJDKHOCTEH MYHHULMIIAIbHON
cyk0Obl - oOpa3oBaHUE HE HWXKE CpelHero mnpodeccruoHaibHOro 0e3
npeabsiBIeHHs] TpeOOBAaHUH K CTaXy MYHMLMIAIBHON ci1y»Obl (rocy1apcTBEeHHOH
CIIy>kOBI) WM CTa)Ky PabOTBI [0 CNELUAIBHOCTH.

2. O0ume kBamu(uKalMOHHbIE TPeOOBaHUs K NPO(PECCUOHATBHBIM
3HAHHUSM U HaBbIKaM

2.1. O6muMH KBaIM(UKALMOHHBIMU TpeOOBaHUSIMU K TMpodecCcroHaNbHbIM
3HAHWUSIM M HABbIKAM MYHHULMMAIBHBIX CIYXKalUX JUIs BCEX TPYNIM JOJKHOCTEH
SIBJISIIOTCSI 3HAHUE:!

- Koncturyuuu Poccuiickoi @Penepauuu, Ycrasa (OCHOBHOTO 3akoHa)
Anrtaiickoro kpas, (enepajbHbIX KOHCTUTYLHOHHBIX 3aKOHOB, (eaepajbHbIX
3aKOHOB W HMHBIX HOPMATUBHBIX MpaBoBbIX Poccuiickoi Denepanuu, 3aKOHOB U
MHBIX HOPMATHBHBIX [PaBOBBIX aKTOB AJITAHCKOro Kpasi, MYyHHIMNAJIbHbBIX
[PaBOBbIX AKTOB, COOTBETCTBYIOUIMX HAITPaBIEHUSIM JIeSITECJIBHOCTH OpraHa
MECTHOIO  CaMOYIpaBJeHUsl  WJIW  ero  CTPYKTYpPHOrO  Mojpa3iesieHuUs,
U30MpaTeIbHON KOMUCCHH MYHULMIIAILHOIO 00pa30BaHUS;

- OCHOBHBIX [PUHIMIIOB IOCTPOeHHs U (DYHKLUHOHUPOBAHUS CHCTEMBI
MYHUIMITATbHOU CITYXKOBI;

- TNPUHLMIIOB MYHHLMNOAIBHOH CIYKObl, TpeOOBaHUH K CIy)KeOHOMY
[OBEJACHUIO MYHULUITAIIBHOTO CIYXKaIIEero;

- OCHOBHBIX TpaB M OOS[3aHHOCTEH MYHUIMIATBHOIO CIYXAIero, a TaKKe
3aIpETOB U OIPaHUYEHHUH, CBSI3aHHBIX C MYHULIUIIAJILHOU CITy X 00H;

- OCHOB I'OCY1apCTBEHHOI'0 U MYHULIMIAJIBHOTO YIIPABJICHHUS;

- HaJM4He CIEeUHAIBbHBIX MNPO(ecCUOHANIbHBIX 3HAHWH, HEOOXOAUMBIX IS
UCIIOJIHEHUS! JOJDKHOCTHBIX 00s13aHHOCTEH;

- BJIaJIeHUE COBPEMEHHBIMU CPEACTBAMM, METOaMH M TEXHOIOTUSIMH pabOThI
¢ MH(popmalmei;

- HAJIMYME HABBIKOB pabOThl C JIOKYMEHTaMHU;

- BJIaJIeHHE OPHULHAIBHO-EJIOBBIM CTH/IEM COBPEMEHHOI0 PYCCKOI0O A3bIKA.

3. CneunanbHble KBaTU(UKALMOHHBIE TPEOOBAHHUS
K npodecCHOHalbHBIM 3HAHUSIM M HaBLIKAM

3.1. K MyHUUMIDAIbHBIM  ClIyKallMM,  3aMellaloluM  JOJHKHOCTH
MYHULMITQTIBHON CIIy’KObI BBICILEH U INIAaBHOM Py, MPEABbSBISIOTCS ClEAYIOIHE
KBaJIM(DUKAIMOHHbIE TPEOOBAHUS K ITPO(PECCHOHAILHBIM 3HAHUSIM ¥ HaBbIKaM:

- 3HAHME OCHOB IpaBa, 3KOHOMWKM, OpPraHU3alUu Tpy/a, MPOU3BOJACTBA U
YIIpaB/eHHs B YCIIOBUSIX PhIHOYHBIX OTHOLIEHWH, OCHOB YITPABICHHSI TIEPCOHAIOM,



COLMA/IbHO-TTOJIUTHYECKHUX aClIeKTOB pPa3BUTHs 0OLIECTBA, MOPsiAKa NOATOTOBKHA U
MPUHSATHS MyHULMIIAIBHBIX IIPABOBBIX aKTOB;

- HaJliurhe HaBBIKOB CTPATErHYeCKOro IJIAHUPOBAHUS U IPOTHO3UPOBAHUS
MOCJIEJICTBHM NPUHUMAEMbIX pelleHuH, pa3paOOTKU IPOrpaMMHBIX JOKYMEHTOB,
MYHHULIMIIATbHbIX HOPMAaTUBHBIX IPAaBOBBIX aKTOB IO MNPOGUIIIO JIesITeIbHOCTH,
aHATMTUYEeCKONH paboThl, CUCTEMHOIO MOAXOJa B peIIeHWH 3amad, MPUHSITHS
YIIPaBICHUYECKOI0 pEeLIeHHsT W OCYLIECTBJIEHUS] KOHTPOJS, BEJCHUs [1EJOBbIX
[IEPEroBOpPOB, MMYOJMYHBIX BbLICTYIUUIEHUH, B3aUMOAEHCTBUSI CO CpeAcTBaMHU
MacCcoOBOM HMH(pOpMAaLIUK, OpraHMU3alUKu U ITPOBEJCHUS 3acelaHuil, COBELIAHWHN U
apyrux (Gpopm KOJUIEKTUBHOI'O 0OCYXIEHHS, pa3pelleHusi KOH(INKTOB, BlIaJeHUs
npueMaMyi — MEXUIMYHOCTHBIX ~ OTHOLIEHWH W MOTMBALMM  MOJAYUHEHHBIX,
dbopmupoBaHusi 3P(GEKTUBHOTO B3aUMOACHCTBHUS B KOJUIEKTUBE, OpraHU3allfH
JESITeJIBHOCTH TMOJAUYUHEHHBIX [0JIpa3/IeIeHUH W JIMIL 10 BBIMOJHEHHUIO IJIAHOB,
JEJIErMPOBaHMS ITOJHOMOYHH MOJYMHEHHBIM, [IOCTAHOBKH Mepe/i OAYUMHEHHBIMU
JIOCTHIKUMBIX 3ajad.

3.2, K  MyHHIMIDAIbHBIM  CJIy)XaIllUM,  3aMEMIalolIUM  JTOJDKHOCTH
MYHHLHNAABHOM  cily>)KObl  BeJyllled TIpyIIbl, TPEIBSIBIAIOTCS —CleIyIoIIne
KBaJIM(PUKALIMOHHbBIE TPeOOBaHHUs K NPO(PECCHOHAILHBIM 3HAHUSIM M HABBIKAM !

- 3HAHHWE OCHOB INpaBa M SKOHOMHKH, COLMAIbHO-TIOJHTUYECKHUX aCIEKTOB
pa3BUTUS 001LIECTBA;

- 3HAHHWE MOpAJKa ITOATOTOBKM M TPHHITHS MYHHLMIAIBHBIX TMPaBOBLIX
aKTOB; :
- HaJM4YHhe HaBbIKOB OpraHu3allM¥d M OOecrieueHus BBINOJHEHUs 3ajad,
NOArOTOBKM M OPraHM3alMOHHOIO OOECHEeYeHUs MEpONpUITHH ¢ ydacTHEM
PYKOBOJMUTENIsI, aHaiu3a W IPOrHO3MPOBAHMUA, CUCTEMaTHU3ALMK HHPOpPMALKH,
MOATOTOBKKM TEKCTOB CTaTeH, BBICTYIUIEHUH, JIOKJIa/l0B, CIpPaBoOK, OTYETOB,
COOOLIEHHH, 3aKIIOYeHHH, peKOMEeHJalluil W HMHBIX MarepHasoB 10 MPOGHITIO
JEATEJIbHOCTH,  pa3pabOTKM  MPEUIOKEHHH IS TOCJEAYIOLIEr0  MPUHSITUS
yOpaBlIeHYECKUX PEIIeHUH, OpraHu3anuyd padoThl MO B3aHUMOJEHCTBHIO CO
CTPYKTYPHBIMH  TIOJpa3JCJCHUSIMM  OpraHa  MECTHOIO  CaMOYIIPaBJCHHUS
MYHHUIHUNATBHOTO 00pa3oBaHys U JAPyTUMH OpraHaMid MECTHOTO CaMOYIpaBlIeHus!
MYHHIUIATBHOTO 00pa30BaHys, [OArOTOBKH 3acedaHHi, COBELIAHUH M JPYIHX
(GopM KOJIEKTUBHOTO 00CYKAEHHUSI, ONTUMAILHOIO UCIIOIb30BAHUS TeXHUYECKUX
BO3MOXKHOCTEH W pecypcoB s obecnieueHus:  AP(OEKTUBHOCTH U
Pe3yJAbTaTUBHOCTH CIIYKEOHOU e Te/IbHOCTH.

3.3. K MyHMIMDANBHBIM  CIIyXall¥M,  3aMelajoldM  JOJKHOCTH
MYHHALMITANLHONR  CTy’KObl  cTapluei rpynmbl, MPeIbsBASIOTCS — CIEAYOLIHE
KBaJIM(DUKALMOHHbIE TPEOOBAHUS K NPO(PECCHOHANBHBIM 3HAHUSAM ¥ HaBbIKAM:

- 3HaHWE OCHOB TpaBa M SKOHOMWKH, MOPsi/IKa MOATOTOBKU W IMPUHSITHUS
MYHULIUTIAIBHBIX [IPaBOBBIX aKTOB, OCHOB MH()OPMALIMOHHOTO 5
JIOKYMEHTallHOHHOI'O obecrieueHus JIEATEbHOCTHU oprasa MECTHOIO
CaMOYIIpaBJICHUsT M CTPYKTYPHBIX  IOJpa3[e/ieHHd  opraHa  MECTHOIO
CaMOYIIpaBJICHUS;

- HaJMYM€  HABBIKOB  IOJArOTOBKM  AHAJIUTUYECKOTO  Marepuala,
HOPMOTBOPUYECKON JAEATENbHOCTH, CHCTEMHOIO [I0JIXO/JAa B peLIeHUM 3ajay,



KOHCYJBTUPOBaHUSI, pa3paboTKU MPeaOKEeHUH M0 HarpaBleHUIO AesiTeJbHOCTH
JUIS TTOCJENYIOLIEero IPHHSITUSI YIPABIEHUECKUX peLIeHUM, opraHu3aluoOHHON
paboThbl, MOATOTOBKM M NPOBEJAEHUS MEPOINPHUSATHH B COOTBETCTBYIOILEH cdepe
JeATEebHOCTH, DKCIEPTHOW paloThl MO HPOPUIIO JIESATeJbHOCTH, IOJATOTOBKU
MPOEKTOB MYHHMUMMAIBHBIX IPAaBOBBIX AKTOB M0 HAIPABICHHUIO IesATEIbHOCTH,
COCTaBJIEHMs] M HWCITOJHEHHUS TIEPCIIEKTUBHBIX M TEKYILIMX [JAHOB, OpraHU3alun
paboThl MO B3aUMOCBSI3M C JIDYTMMH CTPYKTYPHBIMH I1OJ(pa3/IC/IEHUSIMH OpraHa
MECTHOT'O CaMOYITpaBIeHUsI MyHULIUNIATEHOTO 00pa30BaHusi U OpraHaMyi MECTHOI'O
caMOyTIpaBJIeHHs] MYHULUIATIEHOrO 00pa3oBaHusl.

34. K  MyHUUUDQIBHBIM  CIYXXalllUM,  3aMCUIAOIMM  JOJKHOCTH
MYHULMNAIBHON ciy’)kObl  MJIajIUedl rpynnbl, MPEabsSBISIOTCS — CISAYIOIINe
KBaduPuKallMOHHbBIE TPEOOBaHUS K MPO(EeCCHOHATBHBIM 3HAHUSIM U HaBBIKAM:

- 3HaHUe 3aJad W  (QYHKUMH, CTOSIKMX [epea OpraHoM MeCTHOrO
CaMOYIIpaBJIeHUs!, NOPAJKAa NMOATOTOBKM U NPUHATUS MYHULHMIMAIBHBIX MTPABOBBIX
aKTOB, OCHOB HH(OPMAllMOHHOTO W  JOKYMEHTALMOHHOro ofecredyeHus
JESATEbHOCTH OpraHa MECTHOTO CaMOYIIPABJICHMs U CTPYKTYPHbIX MOApa3iesieHui
OpraHa MeCTHOI'O caMOYIIpaBJICHHUS;

- HaJIMYKMe HaBBIKOB BEACHUS CITY)KeGHOIO JI0KYMEHTOOO0POTa, MCIIOIHEHHS
CIIy’KeOHBIX JIOKYMEHTOB, CHCTEMaTH3alWKd K MOJArOTOBKH HH(MOPMALMOHHBIX
MaTEepHaNIOB 10 NPOMUIIIO AeATEbHOCTH, ITPOCKTOB JOKYMEHTOB, (POPMHPOBAHUS
Y BEJIEHHs1 aBTOMATH3UPOBAHHBIX HHPOPMAIIMOHHO-CIIPABOYHBIX OAHKOB JaHHbIX,
TEXHUYECKOro  OOecreYeHusi JEATeNbHOCTH  CTPYKTYPHOTO — IMOApas/iesieHusl
(MalIMHOMKUCHBIE, KOMUPOBajbHbIe pPa0OTHI, 3alOJIHEHHE 3asBOK), BBINOJHEHUS
YEeTKO PErJIaMeHTUPOBAHHBIX TEXHOJIOMMUECKUX MTPOIIECCOB.



