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JIOKTEBCKOI'O PAMIOHA AJITAVMICKOI'O KPAS
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O6 yTtBepxkJeHMH AJIMUHUCTPATUBHOTO PEriaMeHTa
MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH 10 BbIaue
pasperienus (opaepa) Ha MIPOU3BOJACTBO 3€MIITHBIX pa0doT

B cootBercTtBum ¢ ®@enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-d3 «O6
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neparun», PeaepanbHbIM 3aKk0HOM OT 27.07.2010 Ne 210-d3 «OO6 opranusanuu
MPEAOCTAaBICHUSI TOCYaPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT», PYKOBOJICTBYSCH
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Taiickoro kpas, [IpaBunamu OmaroyctpoiicTBa ropoga ['OopHsika yTBEp>KICHHBIX
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1. YT1BepauTh AAMUHHUCTPATUBHBIA PETIAMEHT MPEAOCTABICHUS MYHHU-
[IUNAIEHOM YCJIYTH 1O BbIade paspenicHus (opjaepa) Ha MPOU3BOJCTBO 3EMIIS-
HBIX padoT.

2. Hacrosiee mnocraHoBieHne OOHApOJOBaTh HAa HHPOPMAIMOHHOM
creHe AamuHucTpaunu ropoaa ['opHska.

3. KoHTponb 3a UCTIOTHEHHEM MOCTAHOBIICHUSI BO3JIOKUTh HA 3aMECTH-
teis raBel ropoaa XKykosy E.O.

I'maBa ropona I'opHsika JI.A.Jlonapes
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CoracoBaHo: C.B.IllymkoB



IIpunoxkeHue K NOCTaHOBIICHUIO
A nmunucTpauuu ropoaa ['opHsika
or 13.11.2015 Ne 268

AJIMUHUCTPATUBHBIN PETIAMEHT
MPEIOCTABJIEHNS] MYHULIMNIATBHON yCIIyTH
«Brigaua paspemieHus (opaepa) Ha MPOU3BOACTBO 3EMIISTHBIX paboT»

|. OO01me nonoXxeHus

1.1. IlpenMeT aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS] MyHULIMIAIBHON yCiy-
ru «Bpigaua paspemenus (opaepa) Ha IPOU3BOJICTBO 3eMIISTHBIX paboT» (mayee -
PermameHnT) pa3paboTaH B IIeJIIX IMOBBINICHUS KadecTBa IMPEIOCTABICHUS M JO-
CTYMHOCTH MYHUILIUMAIBHOW YCIIYTH, CO3/1aHUsI KOM(POPTHBIX YCIOBUU JIJIsl TOJY-
YEHUS MyHULIMNAJIBHOW YCIYyIM, B TOM YHCIIE 4epe3 KpaeBO€ aBTOHOMHOE y4pe-
xaeHue «MHOro()yHKIIMOHATBHBINA IEHTP MNPEIOCTaBICHUS T'OCYIapCTBEHHBIX U
MYHHIUTIATBHBIX yCIAYr AJTaiicKoro Kpas» (manmee — MCDI_I)l, B JJICKTPOHHOU
dbopme ¢ ucnonp3oBaHueM (esiepaabHON rocyaapcTBEHHON MH(DOPMALIMOHHON CHU-
cTeMbl «EIWHBIA TOPTall TOCYAAPCTBEHHBIX M MYHUIIUHAIBHBIX YCAyr ((QyHK-
L[I/Iﬁ)»2 (mamee — EmuHBIA mOpTan TOCYIapCTBEHHBIX W MYHHIUMATBHBIX YCIYT
(pyHKIMIT)), YHUBEPCATBLHOM AJIEKTPOHHON KapThI ¢ COOJFOJICHHEM HOPM 3aKOHO-
narenbceTBa Poccuiickon denepanuu 0 3a11MTE NEPCOHATBHBIX JAHHBIX.

B cBoeir nesrenpHOCTM AnMuHUCTpamus ropoaa lopHska JIOKTEBCKOro
paiioHa AJITalCKOTrO Kpas B3aUMOJCHUCTBYET C YNOJHOMOYEHHOM OpraHu3aiuen
AnTaiicKOro Kpasi, OCyIIeCTBISAIOMmEN (GyHKIUU 110 OPraHU3aluu AESITEIbHOCTH 10
BBIITYCKY, Bblgaue u obciyxuBanuto YOK B ywactu Benenus peructpa YIK, co-
JEpkKAIEro CBEACHHS O BBLIAHHBIX Ha TeppuTopun Antarckoro kpas YOK, skc-
IJIyaTaluu MporpaMMHO-TEXHMUECKOTO KomIulekca o padore ¢ YOK, obecneue-
HUS UHPOPMAIMOHHO-TEXHOJIOTMYECKOT0 B3aUMOCHCTBUS TOCYJaPCTBEHHBIX WH-
(hOpMaIlMOHHBIX CHUCTEM MpPHU MPEAOCTABICHUU IpakaaHamM AJTalCKOro Kpas roc-
YAAPCTBEHHBIX YCIYT ¢ Hcnonb3oBanueM Y OK.

PernameHT ompenensieT CpokH, TpeOOBaHUS, YCIOBHUS MPEIOCTABICHUS U
MIOCJICIOBATEIBHOCTh JIEHCTBUN (aIMUHUCTPATUBHBIX MPOIEAYP) MPH OCYIIECTB-
JIEHUH TIOJITHOMOYMH M0 OKA3aHUIO JAHHOW MYHUIIUNAIBHOW YCIYTH.

1.2. Onucanue 3asiBUTENEH.

MyHUIHAIaIbHAS yCIIyra IPEeJI0CTaBIAETCS (PU3HYCCKUM, FOPUIUICCKUM JIH-
1[aM JIM00 MX YIOJHOMOYCHHBIM TpEACTaBUTEIAM (ajaee — 3asBUTEIN), OOpaTUB-
IIMMCS C 3allpOCOM O BbIjaue paspeinenus (opaepa) Ha IPOU3BOJACTBO 3€MIISTHBIX
paboT.

! IIPY YCIOBHH HAJIMYMS 3aKJIIOYEHHOrO COMNIAIIeHus 0 B3anmozaencTsun Mexny MOIL u OMCY

? IpeoCTaBIeHIEe MyHHIMIATbHOM yeryr «IIpueM 3asBiieHHil, TOKyMEHTOB, a TAKXKE MOCTAHOBKA HA yIeT IPaK-
JlaH B Ka4eCTBE HYXXJAIOMIMXCSI B KIIBIX IIOMEIICHHUX» OCYILECTBIISICTCS B 3JIEKTPOHHON (opMe ITpU HAJIWIHUH pe-
TUCTpaLMH 3asBUTENSI Ha EANHOM mopraiie rocy1apCTBEHHBIX M MYHUIUIAIBHBIX yeryr (QyHKIuiA), a TakKe crie-

nuanbHON KHONKY «Ilomyuuts ycnyry».



Il. CtanpapT npeaocTaBieHuss MyHULIMTATBHON yCIIyTH

2.1. HaumeHOBaHNE MYHHUIIUIIAIBHOU YCIIYTH.
«Bpiava paspemienus (opaepa) Ha IPOU3BOICTBO 3EMIISTHBIX PaboT».

2.2. HanMmeHoBaHME OpraHa MECTHOTO CaMOYTPaBIICHUs, MTPEIOCTABIISIONIC-
0 MYHUIIUTIATBHYIO YCIYTY.

[IpenocraBieHne MyHHIIMITAILHOW yCiayru «Bpimaua paspemenust (opaepa)
Ha MPOU3BOJICTBO 3€MJIIHBIX Pa0OT» OCYLIECTBIACTCS AJIMHUHHUCTpAIUEN ropoja
['opusika JIokTeBckoro paiiona AnTaiickoro kpas (naigee — AIMUHHCTPAIUS TOPO-
na [opHsika).

[Ipouenypsl nprieMa TOKYMEHTOB OT 3asIBUTENS, PACCMOTPEHUS JOKYMEHTOB
Y BBIJAYU pE3yJIbTaTa MPEAOCTABICHUS MYHHUIUIIAIBHON YCIYTUM OCYLIECTBISETCS
CrienanucTaMu AJIMUHUCTpalMu ropoja I'opHsaka

2.3. TpeboBaHus K OPSAIKY HHPOPMUPOBAHUS O TIPEIOCTABICHUN MYHHUIIN-
MaJIbHOM YCIIYTH.

2.3.1. Uadopmarus mo BompocaM MpeoCTaBICHIUS MYHUITUTAIBHOW YCITYTH
SBJISIETCSL OTKPBITON U 00IIEI0CTYITHOM, MOXET OBITh MOJIyYEHA 3asiBUTEIIEM JIMYHO
MOCPEJCTBOM THCHBMEHHOTO WM (WJIM) YCTHOTO OOpallleHHs, Yepe3 SJIESKTPOHHYIO
Mo4Ty, Mo TeleQoHy Mg CIpaBOK, Ha O(UIIMATHLHOM HWHTEPHET-CANTE MYHUIIU-
najbHOTO OOpazoBanus JlokreBckuii paiion http://www.loktevskiy-rn.ru/, va wn-
(hopMalMOHHBIX CTEHJAaX B 3ajaxX Mpuema 3asiBUTeNied B AJIMUHHCTpAIUU ropoja
I'opusika, B MHOro) yHKIIMOHAILHOM LIEHTPE MPU JUYHOM OOpallleHUH 3asgBUTEIS
U B LIEHTpe TenedOHHOro OOCIyKUBAaHUS, HAa WHTEpHET-caiite MHOrodyHKImno-
HAJBHOIO LIEHTPA, MPU HKCMOJb30BaHMU EJIHMHOrO moprana rocyJapCTBEHHBIX U
MYHHIATIATBHBIX yCIyT (QYHKIHH) U PerHOHAIBHON MH(POPMAITMOHHON CHCTEMBI
«[Topran rocymapCTBEHHBIX W MYHHIMITAJBHBIX yCIyr (QyHKIHMI) AnTaicKoro
Kkpas» (manee — PermoHaJbHBIA MOpPTal TOCYIApPCTBEHHBIX W MYHHIIMITAIBHBIX
yenyr (GyHKIMi)) B MHOOPMAIIMOHHO - TEJICKOMMYHHUKAITMOHHONW CETH «HHTEp-
HET».

2.3.2. CBeneHUsT 0 MeCTe HaXOXKJICHHS AJIMHHHUCTpauu ropoga I opHska,
MPEAOCTABISIONIEH MYHUITUNIATBHYIO YCIYTY, Tpaduke paboThl, TOYTOBOM ajpece
U aJipecax 3JEKTPOHHOM MOYTHI JUIsl HAMPABJICHUsST 00pallleHui, 0 Teie)OHHBIX HO-
Mepax pa3MelleHbl Ha O(QUIIMaTbHOM HMHTEPHET-CalTe MYHULIMIAIBLHOTO 00pa3o-
Banusi JlokreBckuit paiion http://www.loktevskiy-rn.ru/, ma wHpOpMarmoHHOM
CTEHJIE B 3aJie IpueMa 3asiBUTelNiel, Ha PernoHanibHOM MopTaje rocyAapCTBEHHbBIX
U MYHUIUNAIBHBIX ycnyr (pyHkmwmii), Ha EnuHOM mopTaiie TocynapCTBEHHBIX U
MYHHIATIATBHBIX yeIyT (QYyHKIUH), a TakkKe B IPUIOKEHUH 1 K ATMUHUCTPATHB-
HOMY pErJIaMeHTY.

2.3.3. CBenmeHHsI 0 MeCTe HaXOXIeHHUS MHOroQyHKIIMOHAIBHOTO IICHTPA,
rpadguke padoThl, ajapece OPUIMATBHOIO HHTEPHET-CalTa, aJpec 3JIEKTPOHHOU
MOYThl, KOHTAKTHBIN TenedoH HeHTpa TeaeOHHOro 00CIYKUBAHUS pa3MELIAl0TCs
Ha MH()OPMALMOHHOM CTEHJIe AIMUHHUCTPAIIMU ropoja ['opHsKa U B MPUIIOKEHUU
3 K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.



2.3.4. CBenenust 00 opraHax rocyJapCTBEHHOW BJIACTH, OpraHax MECTHOTO
CaMOYTIpaBJICHUS W OPraHU3alUAX, yYaCTBYIOIIUX B TMPEIOCTABICHUN MYHHITH-
MAJILHOW YCIIYTU.

[Ipu mpenocTaBiIeHMH MYHUIIUTIATBHOW YCIYTH AJIMHUHHUCTpAIUS TOpOJa
I'opusika B3aumopericteyet ¢ denepanbHON HAIOTOBOM CITYXKOOM.

Cenennst 00 aapecax opUIIMATBHBIX CAUTOB U AJIEKTPOHHOM IMOYTHI B UH-
(bOopMaIMOHHO-TEIIECKOMMYHUKAIIMOHHOW CETH «HHTEepHET» YmpanieHus Dene-
paNBbHOU CITYXKOBI TOCYIAPCTBEHHOW PETHCTpaIn|, KajacTpa u kaprorpaduu, De-
JepaJbHOM HAJIOTOBOM CIIY>KOBI pa3MelleHbl Ha WHPOPMAIIMOHHOM CTeHJie AQMU-
HUCTpanuu ropoaa ['opHsSKa W B MPWIOKEHUU 2 K AIMUHUCTPATUBHOMY periia-
MEHTY.

2.3.5. Tlpu oOpamennn 3asBuTenss B AaMuHUCTpanuio ropoga [opHska
MUCHbMEHHO WJIM 4Yepe3 3JCKTPOHHYIO TMOYTY 3a MoJiyueHreM uHpopManuu (Tomy-
YCHHS KOHCYJIBTAIMHU) TI0 BOITPOCAM MPEIOCTABIICHUS MYHHUIIMITAILHOW YCIIYTH OT-
BET HAIMPABIIACTCA B CPOK, HE TpeBbimatomuii 30 THEH cO THA perucTparuu oopa-
ICHUSI.

2.3.5.1. Tlo tenmedony cnermuanucTsl AIMUHUCTpAK ropoaa ['opHska ma-
0T WCUYEPTBIBAIONIYI0 WH(OPMAIIHIO TT0 MPEAOCTABICHUIO MYHHUIIUITAILHON YCITy-
TH.

2.3.5.2. KoHcynpranuu mo mpeoCTaBICHUI0 MYHUITUTIATEHOW yCIIYTH OCY-
MIECTBIIFOTCS CTICTIMATUCTAMU A TMUHUCTpAIUHU Topoaa ['opHsIka mpu THIHOM 00-
paieHuu B pabouee Bpems (npuiiokenue 1).

2.3.5.3. KoHcynpranuu mo mpeaocTaBiICHUI0 MYHUIIUTIATBHON YCIIYTH OCY-
MIECTBIISIIOTCS IO CJICTYIOITIM BOTIPOCAM

1) mepe4yHr0 JOKYMEHTOB, HEOOXOIUMBIX JUIS TPEIOCTABICHUS MYHHIIH-
NAJIBHON YCIIYTH, KOMIUICKTHOCTH (JOCTATOYHOCTH) IMPEJACTABICHHBIX JOKYMEH-
TOB,

2) UCTOYHHKA IOJIYYCHHUS JTOKYMEHTOB, HEOOXOJIUMBIX IS MPEICTaBICHHUSI
MYHHUITUTIATHFHON YCIIYTH,

3) BpeMeHHU IIpHeMa 1 BbIJIAYH JJOKYMEHTOB,;

4) CpOKOB IPEIOCTABIICHUSI MYHUITUTIAIBHON YCIIYTH,

5) nopsiaka oOkanmoBaHusl eHCTBUH (0€31eHCTBUSA) U PEIICHUH, OCYIIECTB-
JSIEMBIX U TPUHUMAEMBIX B XOJI€ TIPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

2.3.5.4. Tlpu ocymecTBIECHNN KOHCYJITUPOBAHUS CICIUATUCTH AJMUHU-
cTpaiuu ropoaa ['opHsika B BEXIJIMBON U KOPPEKTHOU PopMe, JIAKOHUYHO, MO CY-
IIECTBY BOINpOca 00s3aHbI IMpeacTaBUThes (yka3aTh (paMHIIUIO, WUMs, OTYECTBO,
JOJDKHOCTB), AaTh OTBETHI Ha 3a/IaHHBIC TPAKJIaHUHOM BOIIPOCHI.

2.3.5.5. Ecnu mocTaBieHHBIC TPaXXTaHMHOM BOIMPOCHI HE BXOIAT B KOMIIE-
TEHIINI0O AJIMUHUCTpAIUU Topoja ['opHska, crenuaiucT HHPOPMUPYET MOCETUTE-
751 0 HEBO3MOXKHOCTHU TIPEIOCTABIICHUS CBEACHUI M Pa3bsCHAET eMy IpaBo oOpa-
TUTHCS B OpraH, B KOMIETEHITUIO KOTOPOTO BXOMST OTBETHI HA MOCTABJICHHBIC BO-
MIPOCHI.

2.3.5.6. Bpemst kOHCyNIbTalIMK TIPU JTUYHOM TIPHEME HE JIOJDKHO MPEBBIIATh
15 MUHYT C MOMEHTa Hayajaa KOHCYJIbTUPOBAHUS.

2.3.6. Ilpu mpemocTaBiICHHN MYHUITUTIATHHOW yCIYTH 3amperniaeTcs: Tpedo-
BaTh OT 3asIBUTEJISI OCYLIECTBICHUS JEHCTBUM, B TOM YHUCJE COTJacOBaHM, HEOO-



XOJIUMBIX ISl TIOJTYYEHUSI MYHUIIUMIAIbHOW YCIIYTH M CBSI3aHHBIX C 0OpallleHUEM B
rOCYyJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO CAMOYMPABJICHHS W OPTraHU3AlWH,
MMOJIBEIOMCTBEHHBIE TOCYJAPCTBEHHBIM OpPraHaM M OpraHaM MECTHOTO CaMOyIpaB-
JICHHUS, 3a UCKJIIIOUEHUEM TOJYYEHHUs YCIYT, BKIKOYEHHBIX B [lepeuens ycnyr, Ko-
TOpPBIC SIBIISIFOTCS HEOOXOAUMBIMHU U O0S3aTEIbHBIMU NIl MPEIOCTABICHUS MYHHU-
[UNATBHBIX YCIYT Ha TEPPUTOPUU MYHUIIMIAIBHOTO 0Opa3zoBanus ropoj ['opHsk
JIokTeBCKOTO paiioHa ANTalCKOrO Kpas.

2.4. Pe3ynbTar npeioCcTaBICHUs] MyHUIIUTIATBHON YCIYTH.

Pe3ynbrarom npeaocTaBiICHHsS MYHHUITUITATIBHON YCITYTH SIBIISICTCS:

1) BeIaua paspenicHus (opaepa) Ha MPOU3BOACTBO 3EMIISTHBIX PadoT;

2) BbIJAYa yBEAOMJICHHS 00 OTKa3e B IMPEJAOCTABICHHH MYHHIIMITAIbHOM

YCIIYTH.

2.5. Cpok mpeoCTaBIeHUS] MyHUIIUTIAIBHON YCITYTH.

Cpoxk npenocTaBieHUs] MYHUITUIIATBHONW YCIYTH, ¢ YY€TOM HEOOXOAUMOCTH
oOpalieHust B Opranbl TOCYJapCTBEHHOW BJIACTH, OPTaHbl MECTHOT'O CaMOYIIpaBJie-
HUS U OpPTaHU3allNM, YYacCTBYIOIIHME B €€ MPEIOCTABICHUH, COCTABIACT TPUALAThH
JTHEH ¢ MOMEHTA PErHCTPAIMU B YCTAHOBICHHOM MOPSAJIKE 3asBICHUS U JOKYMEH-
TOB, HEOOXOJAUMBIX JJI1 MPUHATUS PEIICHUS O MPEJAOCTABICHUU MYHHUIIMIATbHON
YCIIYTd, JO MOMEHTa MOJIyYEHHUs pe3yJbTara MPeJOCTABICHUSI MYHHUIUNAIbLHON
yciyru. B cnydae npencraBiieHus 3asBUTENIEM JOKYMEHTOB, YKa3aHHbBIX B IIYHKTE
2.7.1 AIMWHHCTPATUBHOTO periiaMeHTa, depe3 MHOTro(yHKIIMOHATBHBIN IEHTP
CPOK MPUHSITHUS PEIICHHS O MPEAOCTABICHUN MYHUIIUNIAILHOW YCIYTU UCUUCIISIET-
Csl CO AHS MPUHATUS TAKUX JOKYMEHTOB MHOTO(YHKIIMOHATBHBIM [IEHTPOM.

2.6. IlepedeHh HOPMATHBHBIX MPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYJIN-
PYIOIIHMX TMPEIOCTaBICHNUE MYHUITUTAIBHOW YCITYTH.

[IpenocTaBneHrne MyHUITUTIATLHOW YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU
CO CIEAYIOIHUMHA HOPMATUBHBIMU MPABOBHIMH aKTaMHU:

1) Koucrurynuen Poccuiickoit  ®enepanuu  («Poccmiickas rasera,
25.12.1993, Ne 237);

2) ®enepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 00UUX MPUHIIK-
max OpraHu3allii MECTHOro caMoympasicHus B Poccuiickoit denepanuu» («Poc-
cuiickas razera», 08.10.2003, Ne 202);

3) ®enepanbubiM 3akoHOM OoT 27.07.2010 Ne 210-®d3 «O0 opranuzanuu
MPEIOCTABIICHUS TOCYIAPCTBCHHBIX U MYHUIIMIIAIBHBIX yciyr» («Poccmiickas ra-
3era», 30.07.2010, Ne 168);

4) ®enepanbHbiM 3akoHOM 0T 27.07.2006 Nel52-®d3 «O mnepcoHaIbHBIX
naHHBIX» («Poccuiickas razera», 29.07.2006, Nel65);

5) VcraBoM MyHHIUTNAIBHOTO oOpa3oBaHus ropoa ['opHsk JIOKTEBCKOToO
paiioHa ANTalCKOro Kpas;

6) IlpaBunamu OaroyctpoiicTBa ropoja ['opHsAKa yTBEPIKIACHHBIX PEIICHU-
em ['opHsmkoro ropoackoro Cosera nemytatoB oT 06.12.2012 roma Ne 51.

2.7. VicuepmnbiBaromniuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBET-
CTBUU C HOPMATHUBHBIMHU MPABOBBIMHU aKTaMH JUISI TIPEIOCTABICHUS MYHHUITUTIATh-
HOW YCITyTH W YCIYT, KOTOPBIE SIBISAIOTCS HEOOXOJAMMBIMUA M O0S3aTEIbHBIMU JISI



MPEAOCTaBICHUS MYHUIIMIAIBHON YCIIYTH, MOJICKAIIUX MPEACTABICHUIO 3asBU-
TeNeM, MOPSI0K UX MPEAOCTABICHUS.

2.7.1. OcHOBaHWEM JJIS TIPEIOCTABICHUSI MYHHUIIMITAIGHON YCIYTH SIBIISIETCS
HalpaBlICHHOE B AJMHUHHUCTpalnuio ropoaa ['opHsika 3asBlieHHE B MHUCHMEHHOMU
dbopme, MpeaCcTaBICHHOE HA JTMYHOM IIPUEMeE, HAaIpaBJIECHHOE MOYTOU WK B (hopme
AIEKTPOHHOTO JOKYMEHTa uepe3 EauHblil mopTan rocyaapCTBEHHBIX M MYHUIIU-
HaJbHBIX yoryr (QyHknuid) 100 mogaHHoe Yyepe3 MHOTro(d) yHKIIMOHATBHBIA [ICHTP
1o popMe COTIACHO MPUIIOKECHUIO 6 K AIIMUHUCTPATUBHOMY PETJIAMEHTY.

K ykazanHOMYy 3asiBICHUIO MPUJIATAIOTCS CJIEAYIOIINE TOKYMEHTHI:

1) KomUs JOKYMEHTA, YAOCTOBEPSIOIIETO JJHYHOCTD 3asiBUTEIIS;

2) BBINIMCKA U3 EMUHOTO Tocy1apcTBEHHOTO peecTpa IOPHINICCKUX JIHII,

3) KOIUs TOKYMEHTA, MOATBEPIKAAOIICT0 MOJHOMOYHS MPEICTABUTEIS 3a-
SIBUTEJIS;

4) TmpoeKT NpOBeACHHS padOT, COIJIACOBAHHBIN C 3aMHTEPECOBAHHBIMH
CIIy»>0aMu, OTBEUAIOIIMMU 32 COXPAHHOCTh WHKEHEPHBIX KOMMYHUKAIIUH;

5) cxemMy IBMXKCHHS TPAHCIIOPTA W TEIICXO0JI0B, COTJIACOBAHHYIO C OTACIOM
I'Mb11 YMBU;

6) KaJeHIapHbIN rpaduK IPOU3BOJICTBA PadoOT;

7) coryanieHue O BBITOJIHEHUHU pa0dOT MO0 BOCCTAHOBJICHHUIO OJIar0yCTPOMCTBA
3eMEJILHOT0 YYacTKa, 3aKITFOUYCHHOS MEXKIY 3asBUTENIEM W COOCTBEHHUKOM (MU
YIIOJTHOMOYCHHBIM UM JIMIIOM) 3€MEJIBHOT0 y4acTKa, Ha TEPPUTOPHH KOTOPOro Oy-
IyT TPOBOAUTHCA PaObOTHl MO CTPOUTEIBCTBY, PEKOHCTPYKIIMH, PEMOHTY KOMMY-
HUKAIIWHI,

2.7.2. 3asBUTENH BOpPaBE HE MPEACTABIATH JTOKYMEHTHI, TIPEIYCMOTPECHHBIE
MOANMYHKTOM 2 TyHKTa 2.7.1 AnmMuHHCTpaTHBHOTO periamenTta. Jljis paccmotpe-
HUS 3asBJICHUS 110 BbIJIadye pa3penicHus (opjepa) Ha MPOU3BOJCTBO 3eMIISHBIX pa-
00T AQMUHHCTpaIUs ropojaa ['opHsKa 3ampaimBaeT ykazaHHBIC JOKYMEHTHI (MX
KOIIMH WJIM COJICPIKAIUECS B HUX CBEJICHUS) B IMOPSIKE MEKBEIOMCTBEHHOTO HMH-
(hopMaMOHHOTO B3aUMOJICHCTBUS, €CJIM OHU HE ObUIM MPE/ICTABJICHBI 3asBUTEIIEM
10 COOCTBEHHON MHUIIMATUBE.

2.7.3. Anmunauctparus ropoaa ['opHsika He BpaBe TpeOOBATH OT 3asIBUTEIS
MpEACTaBICHUE JPYTUX JOKYMEHTOB KPOME JIOKYMEHTOB, UCTPEOOBaHUE KOTOPHIX
y 3asBUTEIS JOIMYCKACTCS B COOTBETCTBUU C MOMIMyHKTOM 2.7.1 AnMuHMCTpaTHB-
HOT'O perjiaMeHTa. 3asBUTEII0 BBIJACTCS PACIMCKA B MOJYYEHHUH OT 3asBUTENS J10-
KYMEHTOB C YKa3aHHEM X IEPEYHS U JaThl UX MOJYYEHHUS] OPraHOM MECTHOTO ca-
MOYTPABJIEHUS, a TAKXKE C YKa3aHUEM MEPEeUHsl JOKYMEHTOB, KOTOpble OyAyT Mo-
Jy4YEHBI IO MEKBEIOMCTBEHHBIM 3amnpocaM. B cirydyae npencraBieHuss JOKYMEHTOB
yepe3 MHOro(yHKIIMOHANBHBIA LEHTP paclUCKa BBIAAETCS YKa3aHHbIM MHO-
royHKIIMOHAJIbHBIM IIEHTPOM. ['0cynapcTBEeHHBIE OpraHbl, OpraHbl MECTHOTO ca-
MOYIIPABJICHUS U TOJBEIOMCTBEHHBIE T'OCYIAPCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CAMOYNPABJICHHUS OPraHU3AalWH, B PACHOPSIKEHUU KOTOPBIX HAXOMSITCA
JOKYMEHTBI, YKa3aHHbIC B MMyHKTE 2.7.2 AIMUHUCTPATUBHOTO pEriiaMeHTa, o0s3a-
HbI HAIPaBUTh B AJIMUHUCTPALMIO ropoa [ OpHsKa 3anpolIeHHbIE UM JOKYMEHTHI
(MX KOTHMH WJIA COJEpIKalIuecs B HUX CBEJCHHS). 3alpOIICHHbIC TOKYMEHTHI (MX
KOIIMH HJTU COJICPIKaIIMeCs B HUX CBEIICHUS) MOTYT MPEACTABIATLCS HA OYMaKHOM



HOcuTeNe, B (hopMe 3JIEKTPOHHOIO JOKYMEHTA JIM0O B BUJE 3aBEPEHHBIX YIOJIHO-
MOYEHHBIM JIUIIOM KOIHI 3alpOIIEHHBIX JOKYMEHTOB, B TOM Yuciie B (hopme dJeK-
TPOHHOT'O TOKYMEHTA.

2.8. 3asBUTENb MPHU TIO/1a4Ye 3aSBJICHUS JIMYHO, Yepe3 MHOTO()YHKITMNOHAIE-
HBIW IIEHTP JOJDKEH MPEIbABUTH MACHOPT rpaxkaaHnnHa Poccuiickon @enepannu, a
B Clyd4asx, MPEeIyCMOTPEHHBIX 3aKoHoAarenbcTBoM Pocculickonn ®enepanuu,
WHOW IOKYMEHT, YJIOCTOBEPSIOIINMI €r0 JINYHOCTb.

YNOJHOMOYECHHBIA MPEACTABUTENb 3asiBUTEISI JOJKEH NPEIbSIBUTH JTOKY-
MEHT, YIOCTOBEPSAIOUIUN MMOJTHOMOYHS MTPEICTABUTEIIS.

2.9. Ilpu mogave 3asBiieHus yepe3 EAuHbBIN MOpTal TOCyJapCTBEHHBIX U MY-
HUIUNATBHBIX yCayT ((YHKIMIA) 3JIEKTPOHHBIE KOIMMH JOKYMEHTOB pa3MeEIIaroTCs
B NpEeAHA3HAYEHHBIX IS ATHUX ILEJIeH MOJAX JIJIEKTPOHHON (POpMBbI 3asBICHUS.
DJIeKTpOHHAsT KOMHUsA JOKYMEHTa JIOKHA MMETh pas3perieHue, 00ecIeurBaroIee
KOPPEKTHOE MPOYTEHUE BCEX AJIEMEHTOB MOJJIMHHOTO JOKYMEHTa, B TOM YHCIIE
OyKBBI, UDPHI, 3HAKH, U300pAKECHUS, JIEMEHTHI TIeYaTH, MOMUCH U T.]I.

2.10. 3ampet TpeboBaTh OT 3aABUTEIS MPEIOCTABICHIE UHBIX JOKYMEHTOB U
uHpOpMalMK WU OCYIIECTBICHUS JEHUCTBUN ISl MOJYYCHUS MYHHUIIMIAIBLHOMN
YCIYTH.

3amnpermiaercs: TpeO0BaTh OT 3aBUTEISA:

MpEeAOCTABICHUSI JTOKYMEHTOB M MH(OpMAIMU WM OCYIIECTBICHUS JIEH-
CTBHI, MPEIOCTABICHNUE WUJIN OCYIIECTBIICHUE KOTOPBIX HE MPEYCMOTPEHO HOpMa-
TUBHBIMM TPABOBBIMU aKTaMH, PETYIUPYIOUIMMU OTHOUIEHHWS, BO3HUKAIOIIUE B
CBSI3U C MPEOCTABICHUEM MYHUIUIIATBLHON YCIYTH;

MpEeAOCTaBICHUS TOKYMEHTOB U MH(OpMaIu, KOTOpble HaXOASATCA B pac-
MOPSDKEHUU aIMUHUCTPAIlMU Topoaa ['OpHsiKa, MHBIX OPraHOB MECTHOIO CaMo-
yIpaBJeHUs, TOCYyIapCTBEHHBIX OPraHOB, OpPraHU3alluii B COOTBETCTBUHM C HOpMa-
THUBHBIMH TIPaBOBBIMU akTamu Poccuiickor denepanuiv, HOPMATUBHBIMU IPABO-
BBIMU aKTaMU AJITaliCKOTO Kpasi 1 MyHUIMIIAJbHBIMU MMPABOBBIMU aKTaMH, 32 UC-
KITFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaThu 7 DepepanbHOTO 3aKOHA
ot 27.07.2010 Ne210-®3 «O6 opraHu3anuu NpeOCTaBICHUS TOCYIaPCTBEHHBIX H
MYHULIAMAIBHBIX YCIIYT».

2.11.VicuepmnpiBaronuii epedeHh OCHOBAHWN JIJISI OTKa3a B MPHUEME JIOKY-
MEHTOB, HEOOXOJIMMBIX ISl IPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

OcHoOBaHHus 711 OTKa3a B IPUEME JTOKYMEHTOB OTCYTCTBYIOT. [locTynuBiiee
3asIBJICHUE MOJICKUT 003aTEIbHOMY IIPUEMY.

2.12. VcuepnplBaromuii mepedeHb OCHOBAHWM IIJIi OTKa3a B MPEIOCTaBIIC-
HUHM MYHULUNAJIbHOU YCITYTH.

3asBUTEIIO OTKAa3bIBACTCS B IPEIOCTABICHUH MYHHUUIIAIBHOM YCIYIM B
Cllydae HENpe/CTaBlIeHUs TOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7.1 AnmMuHuCTpa-
THUBHOI'O PETJIaMEHTA, 33 MCKIIYEHWEM JOKYMEHTOB, HNPEAYCMOTPEHHBIX B MOA-
MyHKTE 2 YKa3aHHOTO MyHKTA.



Pemenue 06 oTkasze JODKHO COAEp:KaTh OCHOBAHMS OTKa3a ¢ 00s3aTeNbHOM
CCBUIKOM Ha HapyIICHUs, MIPETyCMOTPEHHbBIE HACTOSIIUM ITyHKTOM.

Pemenue 00 oTkaze MoeT ObITh 00KaJIOBaHO 3asIBUTENEM B CyA€OHOM IIO-
psKe.

2.13. TlepedyeHnb yciyr, KOTOpBIE SBISIOTCS HEOOXOMMMBIMU M 00S3aTEIh-
HBIMU ISl TPEAOCTABICHUS MYHULIMTTAIILHOM YCITYTH.

HeobxonuMble U 00si3aTelibHBIE YCIYTH, KOTOpBIE SIBIAIOTCS HEOOXOMH-
MBIMU JIJIS1 TPEAOCTaBICHUS MYHUIIMIATBHON YCIYTH OTCYTCTBYIOT.

2.14. Tlopsimok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCYAapCTBEHHON MOTLTAHBI
WJIA UHOW TUIaThl, YyCTAHOBJICHHOM 3a MPEJOCTABICHUE MYHUILIUTIAIBHON YCIYTH.
[IpenocraBneHre MyHUIIMTIATBHON YCIYTH OCYIECTBIISIETCS OECIIIATHO.

2.15. MakcuMalIbHBIN CPOK OXHUIAHWS B OUEPEIH MPHU T0/a4ue 3asBICHUS O
MPEAOCTABICHUN MYHULIMNAIBHON YCIAYTH U MPU MOJYYEHUU pe3yibTaTa Mpeao-
CTaBJICHUSI MYHUIUIIATbHOU YCIYTH.

Cpok oxujaHusg B oUeped MpHU Mojade 3asiBICHUS O MPEAOCTABICHUU MY-
HULUMAIBHOW YCIYTM M TpPHU MOJYYCHUHU pe3yJibTaTa MPEeAOCTaBICHUS MYHUIIU-
MajJbHOM yCIIYTH HE JOJIKEH MPeBbIIATh 15 MUHYT.

2.16. Cpok peructpaiu 3asBICHUS O MPEIOCTABICHUH MYHUIIATIAIBHON
YCIYTH.

Perucrtpauus 3asBieHus], NOJAHHOTO 3asBUTENIEM, B TOM YHCIIE B DJIEKTPOH-
HOM BUJIE, OCYUIECTBIISIETCS B JICHb ITPUEMA.

2.17. TpeGoBaHUS K TMOMEIIECHUSM, B KOTOPBIX MPEAOCTABISACTCS MYHUIIN-
najgbHasl yciyra, K MecTaM OKUJaHWs, MeCTaM JUIsl 3alOJIHCHHS 3asiBICHUU O
MPEAOCTABICHUN MYHUIMIIAIBHOW yCIyrd, MH(OOPMALIMOHHBIM CTEHJaM ¢ o0Opa3-
[aMH UX 3aMO0JIHEHHS] U TIEPEUYHEM JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTaBIIe-
HUS MYHUIIUTIATBHON YCIIYTH.

2.17.1. TlomemeHue, B KOTOPOM OCYIIECTBISCTCS IIPUEM 3asBUTEICH,
JIOJIKHO 00€eCTIeYnBaTh!

1) koM(pOpTHOE PACIIONIOKCHHIE 3aIBUTENS M JOKHOCTHOTO JIMIA AJIMUHU-
CTpaluu ropoja,

2) BO3MOXHOCTh U yJ00CTBO O(DOPMIICHHS 3asBUTEICM IMHCHMEHHOTO 3asB-
JICHUS;

3) mocTynm K HOPMAaTUBHBIM IPAaBOBBIM aKTaM, PETyJIMPYIOIUM IPEIOCTaB-
JIEHWE MYHULIMIAIILHOMN YCIIyTH,

4) Hanumure WH()OPMAIMOHHBIX CTEHIOB ¢ 0Opa3IlamMu 3aIlOJIHCHUS 3asBJic-
HUW U MEpEeYHEM JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUSI MYyHUIUIIATb-
HOU YCIIyTH.

2.17.2. BXxox ¥ TepeBIKCHHE IO ITOMEIICHHIO, B KOTOPOM IPOBOIUTCS
JUYHBIN TIpHeM, HE JOJDKHBI CO3/1aBaTh 3aTPYJHEHUM NJIsl JIUIl C OTPAHUYEHHBIMU
BO3MOKHOCTSIMHU.



2.17.3. NuadopmupoBanne 3asBUTEIICH MO MPEIOCTABICHUIO MYHUIUTIATH-
HOM yclyru B 4acTu (hakTa MOCTYIUICHUS 3asiBIICHMS], €r0 BXOASIIUX PETUCTpalln-
OHHBIX PEKBU3UTOB, HAUMEHOBAHUS CTPYKTYPHOTO MOJpa3iesieHus] AJIMUHUCTpa-
MU TOPOJIa, OTBETCTBEHHOI'O 3a €r0 MCIOJHEHHE, U T.I. OCYIIECTBISIOT CIelua-
JUCTHI AIMUHUCTPALIU TOPOJA.

2.17.4. Mecrta nHGOPMHUPOBAHUS, TIPETHASHAUYCHHBIC TSI O3HAKOMIICHHUS 3a-
ABUTEIEH ¢ MHPOPMAIIMOHHBIMU MaTepuaiamu, o0OpYIyIOTCS CTEHJIaMU, CTYJIbS-
MU U CTOJIaMU JJIsl BO3MOKHOCTU O(DOPMIICHHUSI IOKYMEHTOB.

2.17.5. Ha wHbOpPMAITMOHHBIX CTEHIAaX AIMUHHCTpPAIMHM TOopoja pa3Mmelia-
eTcs cheayromas nHpopmarus:

1) u3BIEYCHUS M3 3aKOHOJATEIBHBIX U WHBIX HOPMATHBHBIX MPABOBBIX aK-
TOB, COJEpPXKAIIMX HOPMBbI, PETYIHUPYIOMINE ACATEILHOCTh MO MPEIOCTABICHUIO
MYHULUNATIBHOW YCIYTH,

2) rpaduk (pexuM) pabOThl AJMHHHUCTPAIMU TOPOJa, MPEIOCTaBIISIONICH
MYHULIUNAIBHYIO YCIYTy, OPraHOB TOCYJapCTBEHHOW BIACTH, WHBIX OPraHOB
MECTHOTO CaMOYIpaBJEHUS M OpraHu3alivii, y4yacTBYIOIIUX B MPEJAOCTABICHUU
MYHULIUNAIBHOW YCIYTH,

3) AAMUHHCTPATUBHBIA PETJIAMEHT TPE0CTABICHUS MYHHUIIATIATBHON YCITy-
TH;

4) MecTo HaxOXACHUS AJIMUHUCTPALUU TOPOJa, MPEIOCTABISIONICH MYHH-
IUNATBHYIO YCIYTy, OPraHOB TOCYJAapCTBEHHOW BJIACTH, UHBIX OPTaHOB MECTHOTO
CaMOYTpABJICHUS W OpraHu3alldii, y4acCTBYIOIIMX B MPEJOCTABICHUH MYHHIIU-
MaJIbHOW YCIIYTH;

5) TenedoH 115 COPABOK;

6) agpec IEKTPOHHOM MOYTHI AJMUHHCTPAIUN TOPOJIA, MPEAOCTABIISIONICH
MYHULIUNAIBHYIO YCIYTy, OPraHOB TOCYJapCTBEHHOW BIACTH, WHBIX OPraHOB
MECTHOTO CaMOYyIpaBJEHUsS M OpraHu3alMii, y4yacTBYIOLIMX B IPEJAOCTABICHUU
MYHULIUNATIBHON YCIYTH,

7) aapec OpUITMATLHOTO WHTEPHET-caiiTa AIMUHHUCTPAIMU TOPOJia, MPeIo-
CTaBJIAIONICH MYHUIIMNAIBHYIO YCIYTy, OPraHOB TOCYJapCTBEHHOUN BIACTH, UHBIX
OpraHOB MECTHOI'O CaMOYIPaBJIEHUS U OpraHU3alui, y4aCTBYIOIIUX B IPEI0CTaB-
JIEHUY MYHULIUTIAIBHOMN yCIIYTH;

8) mopsI0K MOTy9IeHHsT KOHCYJIbTaIlHH;

9) mopsnoK o0XalOBaHUS pelIeHui, aelcTBuid (0e31eHCTBHS) TOKHOCT-
HBIX JIUI AIMUHUCTpAIlMU FOpoja, MPEJOCTABISIONICH MYHUIIUNIATBHYIO YCIYTY.

2.17.6. Ilomemenne s OKa3aHWUS MYHHIIUIAIBLHON YCIYTH JIOJDKHO OBITH
OCHAIIEHO CTYJbsIMHU, cTOJNIaMHU. KolnuecTBO MECT OKUAaHUS OMPENEIIeTCs UCXO-
151 U3 (PaKTUYECKOM HArPy3KH U BO3MOXKHOCTH /ISl Pa3MEIICHUS B 3/1aHUMU.

2.17.7. KaGunet mprema 3asBUTENICH TOJDKEH OBITh 000pyIOBaH HHQOpMA-
IIMOHHOM TaOJIMYKO# (BBIBECKOW) C yKka3aHHEM HOMepa KaOWHeTa, (aMWIHd, UMe-
HU, OTYECTBA U JOJKHOCTHU CIEIUANMCTA, BEYIIETro MpHeM, a Takxe rpaduka pa-
OOTHI.

2.18. IlokazaTenu JOCTYIMHOCTH M Ka4eCTBA MYHHUIUTIAIBHON YCIIYTH.
2.18.1. IleneBbic 3HaUYCHUS TMMOKA3aTeNs JOCTYIMHOCTH M Ka4ecTBAa MYHHIIU-
MaJIbHOW YCIIYTH.



IIokazarenu kauecTBa u AOCTYITHOCTH HCHCBOC 3HAa4YCHHUC ITOKa-

MYHHIIATIATEHOU YCITyTH 3arens
1. CBOEBPEMEHHOCTH
1.1. % (mossi) ciydaeB MpPEJOCTABICHUS YCIYTH B 90-95%
YCTAHOBJICHHBIN CPOK C MOMEHTA CJIaYM JOKYMEHTa
2. KagectBO
2.1. % (mons) 3asBuTeNCH, yIOBICTBOPEHHBIX Kade- 90-95%
CTBOM TIpoOIIecca MPEAOCTaBICHUS YCIYTH
2.2. % (moinst) ciay4yaeB HpaBHWILHO O(DOPMIICHHBIX JO- 95-97%

KYMEHTOB JJOJDKHOCTHBIM JIMIIOM (perucTpariusi)
3. JIoOCTyIHOCTH

3.1. % (momst) 3asiBUTENEH, YAOBICTBOPEHHBIX Kade- 95-97%
CTBOM M HMH(MOpMAIHMEH O TOPSAIKE MPEIOCTABICHUS

YCIyTH

3.2. % (mos1) cimyyaeB MpaBHILHO 3aITOJTHEHHBIX 3a- 70-80 %
SIBUTEJICM JIOKYMEHTOB M CJIAHHBIX C TIEPBOTO pasa

3.3. % (mons) 3asBHTENCH, CUMTAIONIMX, YTO TPE- 75-80%

cTaBieHHas uHpopmauus o0 ycinyre B cetu MHTEpHET
JOCTYIIHA ¥ MIOHATHA

4. TIpormecc 00kamoBaHUs

4.1. % (monst) 000CHOBAHHBIX KaJl00 K 00IIEMY KOJIH- 0,2%-0,1%
YEeCTBY OOCITYKCHHBIX 3asBUTENICH IO JAHHOMY BHIY

ycayr

4.2. % (mons1) 000CHOBAHHBIX KAJI0O, PACCMOTPEHHBIX 95-97%

B YCTAaHOBJICHHBIN CPOK

5. BexnuBocTh
51. % (mons) 3asBuTtenci, YyIOBJICTBOPCHHBIX 90-95%
BEKJIMBOCTBIO JOJKHOCTHBIX JIUIL

2.19. Nnble TpeboOBaHuUs, B TOM YHCIE YUHTHIBAIONINE OCOOCHHOCTH MPEIO-
CTaBJIEHUS] MYHULIUIIAJBbHON yCIyru yepe3 MHOropyHKIMOHAIbHBIA LIEHTP U OCO-
OEHHOCTHU MPENOCTABIECHUS MyHULIUIIATBHOM YCIYTH B SJIEKTPOHHOM (opMme.

2.19.1. AaMuHHCTpauuH TOpoja OOecredyrBaeT BO3MOKHOCTH IONYYECHHUS
3asiBUTENIEM HMH(OpMALUU O MPEIOCTaBIsIEMON MYHULMIAIBHON yciayre Ha oQu-
HAAIBHOM HMHTEpPHET-caiiTe AAMUHHCTpauuu JIOKTEBCKOro paloOHa, WHTEPHET-
caiitTe MHOroyHKIIMOHAIBLHOTO IIEHTpa, Ha PernoHanbHOM moOpTalie rocynap-
CTBCHHBIX Y MYHUIUNAIBHBIX ycuyr ((QyHKIuil), a takke Ha EmuHOoM mopTtane
rOCYJIapCTBEHHBIX M MYHHUIIMIIATBHBIX yCIyT ((QyHKIIHIA).

2.19.2. AnMuHHCTpaIuu ropojaa o0ecreuyrnBaeT BO3MOKHOCTh TIOJyYCHUS U
KOIIMPOBAaHUS 3asBUTEISIMA Ha OQULHMAIBHOM HMHTEpHET-caiiTe AIMUHUCTpaIuu
JIokTeBCKOro paiioHa, Ha PermoHalbHOM MOpTaje rocylapCTBEHHBIX U MYHHIIU-
NaIBHBIX yCIyr (QyHKIMIA), a Takke Ha EMWHOM mopTane rocyaapCTBEHHBIX U MYy-
HUIHTIATBHBIX yeayr (QyHkimit) hopm 3asBieHH W UHBIX JOKYMEHTOB, HEOOXO-
JUMBIX JJIS [TOJTYYEHUS! MYHUIIMIIATbHOW YCIYTH B 3JIEKTPOHHOM BUJIE.

. COCTaB, MMOCJICAOBATCIIBHOCTh U CPOKHU BLIITOJTHCHUA A IMMHUCTPATHUBHLBIX IIPO-



Heayp, TpeOOBaHUs K MOPSIIKY UX BBITIOJHEHUS, B TOM YUCJIE€ OCOOCHHOCTHU BbI-
MOJIHEHUST aIMUHUCTPATUBHBIX IPOLEYP B AIEKTPOHHOU hopme

bnok-cxema npcaoCTaBJIICHUA MYHHHHHaHbHOﬁ yClIyru IpuBCIACHA B IIPU-
JIOJKeHuH 4 HaCTOALICTO AI[MI/IHI/ICTpaTI/IBHOFO periaMcCHTaA.

3.1. Onucanue MOCIeNOBATEIPHOCTH NEHCTBUM MpU MPEIOCTABICHUUA MY-
HUALANAIBHON YCIIYTH.

[IpenocTaBneHne MyHULIMIAIBHONW YCIYTH BKIIOYAET B CEOsl CIIEAYIOIINE
aIMUHUCTPATUBHBIE POLETYPBI:

1) mpueM 3asBJICHUS U TOKYMEHTOB, UX PErUCTPAIIUS;

2) pacCMOTpEHHWE W TPOBEpKa 3asBJICHUS W JOKYMEHTOB, MOATOTOBKA pe-
3yJbpTaTa MPEAOCTaBICHNS] MyHUIMIIAJbHON YCIIYTH,;

3) npuHATHE PEeIIeHHs O MPEIOCTABICHUH WK 00 0TKa3e B MPEIOCTaBICHUH
MYHHUIMNAIBHON YCIIYTH, HH()OPMUPOBAHUE WU BblAaua pe3ysbTaTa MperocTaBiie-
HUsI MYHHUIIUIIATBHOMN YCIIYTH.

3.2. Ilpuem 3asBIEHUS U JOKYMEHTOB, UX PETUCTPAIIHS.

3.2.1. Opuandeckue (HakThl, SBISIFONIUECS OCHOBAaHUEM JUIsl HAadaia aJMH-
HUCTPATHBHOU MPOIICTYPHI.

OcHoBaHueEM JJIs1 HaYaIa MPEIOCTABICHUSI MYHUIIATIATLHOW YCIIYTH SIBIISET-
Csl TMYHOE OOpaIIeHre 3asBUTENS B AJMUHUCTPAINIO TOPOJa C 3asgBICHUEM U JI0-
KyMEHTaMH{, HEOOXOIWMBIMU JJIA TONYYCHUS MYHHIIMITATLHON YCIyrd, JHOO
HaIPaBJICHHUE 3asBJICHHUS M HEOOXOMUMBIX JOKYMEHTOB B AJIMUHUCTPAIUIO TOPOa
C MCMOJIb30BAaHUEM MOYTOBOM CBA3M, yepe3 MHOroQyHKIIMOHAIBHBIN LIEHTP WU B
AIEKTPOHHOHN (OpME C HMCTIOIB30BaHMEM EIWHOTO mopTana ToCcyJapCTBEHHBIX U
MYHHIATIATBHBIX YCIyT (QyHKIUH) B HH(OOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHO N
CETH KHUHTEPHET.

3.2.2. CBeneHus 0 JOHKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBITIOJTHEHUE a]l-
MUHUCTPATUBHOTO JCHCTBUSA, BXOAAIIETO B COCTAB aJIMUHHCTPATUBHON MPOIIETY-
PBI

BrimonHenue MaHHOW AaJAMUHUCTPATUBHOW MPOLEAYPHl OCYIIECTBIISIETCS
CHenuanucTaMu AJIMHHUCTPAIIMA TOPOJAA, OTBETCTBEHHBIMH 3a TPHEM M PETH-
CTpAIUIO 3asBIcHUS (1ajiee — CICIHAIUCT).

3.2.3. ConepkaHue agMHUHHCTPATHBHOTO JCHCTBHS, BXOSIIETO B COCTaB
aJIMHHUCTPATUBHON MPOIEIYPHI, MPOJOJDKUTSIBHOCTh W (MJIM) MaKCUMAaJIbHBIN
CPOK €T0 BBITIOJTHCHHS.

3.2.3.1. Ilpu nuyHOM OOpAaIeHNN 3asIBUTENS MO0 TPU HAMPABICHUU 3asiB-
JICHUS! TIOYTOW CTIEIHAIMCT, OTBETCTBEHHBIN 3a TIPUEM U PETHCTPAIUIO 3asBICHUS
O MPEOCTABIICHUA MYHHIIMITAILHON YCIYTH U JOKYMEHTOB, MPHU MpUEME 3asiBIie-
HUSL

1) ycTaHaBIUBaET MpeaMeT OOpaIeHUs, TUIHOCTh 3asBUTEIS (IIOJTHOMOYHS
MIPEIICTABUTEIIS 3asIBUTEIISA);

2) TpoBepseT MPaBUIHLHOCTH O(MOPMIICHHUS 3asABICHHS W KOMIUICKTHOCTD
MIPEICTABIICHHBIX IOKYMEHTOB, YKAa3aHHBIX B 3asBJICHUH HA MPEIMET COOTBETCTBUS
TpeOOBAHMSIM K TIPEIOCTABISIEMBIM JTOKYMEHTAM.



3) obecrnieunBaeT BHECEHUE COOTBETCTBYIONICH 3alUCH B JKypHAJ PETUCTpa-
MU C YKa3aHUEM JaThl IpUEMa 3asiBJICHUS], CBEJCHUMN O 3asBUTENE, UHBIX HEOOXO-
JUMBIX CBEJICHUM B COOTBETCTBUU MOPSIKOM JCJIONPOU3BOJICTBA HE MO3JAHEE JHS
MOJTyYEHUS 3asBJIICHUSI.

[lo 3aBepuieHnH mprueMa JOKYMEHTOB MPU JIUYHOM OOpaIEeHUH CHEIHAIUCT
dbopMupyeT pacnucky B IpueMe JOKYMEHTOB. B pacnucke yka3bIBaeTCsi HOMEp 3a-
SBJICHUS, JJaTa PETUCTpaIlMy 3asiBJICHHs], HAUMEHOBAHWE MYHUIIMNIAIBLHON YCIYTH,
nepeyeHb JOKYMEHTOB, NPEACTABICHHBIX 3asBUTENIEM, CPOKH MPEIOCTaBICHUS
YCIIYTH, CBEJICHUS O CIEIHAIKNCTE, MPUHSBIIEM JOKYMEHTHI U UHBIE CBEACHUS, CY-
IIECTBEHHBIE ISl MPEOCTaBICHUS MyHUIIUMIIANbHOU yciayru. Pacniucka dhopmupy-
€TCs B JBYX AK3eMIUIIpaX, 00a 3K3eMIUIsipa MOJMUCHIBAIOTCS CIICIUATNCTOM U 3a-
SBUTEJIEM, OJIMH SK3EMILISIp MepeaaeTcs 3asgBUTENI0, BTOPOU ocTaeTcsi B AAMUHU-
cTparuu ropoja. Ilpu oOpaiiennu 3asBUTENs MOYTOM pacnucka B MpPUEME JTOKY-
MEHTOB HE (OPMUPYETCS.

[Tpu nuuHOM OOpalieHruy U pu OOpallleHUU MOYTOM 3asBUTEIEM MPECTaB-
JISIFOTCSL JOKYMEHTBI OJJHOBPEMEHHO B KOIMUSAX M B MOJJIMHHHUKAX (€CITU BEpHOCTH
KON HE yIOCTOBEpEHA HOTapHaIbHO) IS CcBepkd. Komus JOKyMEeHTa Mocie
MPOBEPKU €€ COOTBETCTBUSI OPUTHHAILY 3aBEPSAETCS JIUIIOM, IPUHUMAIOIIUM JI0KY-
MeHTbI. [Ipu TMYHOM MpenoCcTaBICHUN JOKYMEHTOB CBEpKa MPOU3BOJUTCS HEME/I-
JIEHHO, TOCJIe Yero MOJJIMHHUKHU BO3BPAIAIOTCS 3asBUTEIIO JIMIIOM, MPUHUMAIO-
UM JOKyMeHThI. [lpu HampaBieHUMM JOKYMEHTOB IMOYTONW CBEpKa JIOKYMEHTOB
MPOU3BOJIUTCS B COOTBETCTBUM CO CPOKAMHM aJMUHUCTPATUBHOMN MPOIEAYpPHI IO
PacCMOTPEHUIO, TPOBEPKE JOKYMEHTOB, MOCIJIE YEro MOJJIMHHUKU BO3BPAILAIOTCS
BMECTE C pe3yJIbTaTOM MPEJAOCTABICHUS MYHULIMTIAIBHON YCIYTH.

3.2.3.2. Tlpu obpamenun 3asButens yepe3 EauHbIN mopTan rocynapcTBeH-
HBIX ¥ MYHUIIUIAIBHBIX YCIyT (QYHKIUH) 3JEKTPOHHOE 3asiBJICHHE MEPEIacTcs B
aBTOMAaTU3UPOBAHHYIO MH()OPMALIMOHHYIO CUCTEMY MCIOJIHEHUS SJIEKTPOHHBIX pe-
IJIAMEHTOB TOCYJIAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT ¢ UCHoyib3oBaHueM Enu-
HOW CHCTEMbl MEXKBEIOMCTBCHHOTO 3JCKTPOHHOTO B3amMojeucTBHs (nanee —
AUNC).

Crnenuanuct, OTBETCTBEHHbIN 3a padoty B AUC, npu oOpaboTKe NOCTyHUB-
mero B AVC 351eKTpOHHOTO 3asIBJICHUS -

1) ycTaHaBIUBaET MpeaAMET OOpaIeHUs, IUIHOCTh 3asBUTEIS (ITOJTHOMOYHS
MIPEIICTABUTEIIS 3asIBUTEIIA);

2) TpoBepseT MPABUIHLHOCTH O(MOPMIICHHUS 3asABICHHS W KOMIUICKTHOCTD
MPEACTAaBICHHBIX JOKYMEHTOB, YKa3aHHbBIX B 3asBJICHUH HA MPEAMET COOTBETCTBUS
TpeOOBAHUSAM K MPEIOCTABISEMbIM TOKYMEHTAM;

3) obecrieunBaeT BHECCHHE COOTBETCTBYIOIICH 3alMCH B KyPHAJ perucTpa-
MU C YKa3aHHUEM JaThl IpUEMa, HOMEpa 3asBJICHUS, CBEJCHUN O 3asiBUTENIE, UHBIX
HEOOXOJUMBIX CBEJICHUM B COOTBETCTBUU MOPSIKOM JIETONPOU3BOJCTBA HE MO3/-
Hee JTHA MMOJTyYEHHUs 3asBICHUS.

ANC aBroMatuuecku (GOpMHUPYET MOATBEPKACHUE O PETHCTPALMM 3asiBlie-
HUs (YBEIOMJICHHE O CTaTyce OOpallleHHWs) U HampaBiseT 3asBicHHe B «JIMIHBIN
KaOMHeT» 3asBUTENsI HAa EAMHOM mopTajne rocyJapCTBEHHBIX U MYHHULUMAIbHBIX

yeayr (pyHKuui).



3.2.3.3. Ilpu oOpamennn 3asBuTes yepe3 MHOTO)YHKIIMOHATBHEBIN TICHTP,
crnenuanuctT MHOTO(YHKIIMOHATBHOTO LEHTpa MPUHUMAET JOKYMEHTHI OT 3asBU-
TeJs U nepeaacT B AIMUHUCTPALIMIO TOPO/ia B MOPSAJIKE U CPOKH, YCTAHOBIICHHbBIE
3aKJTFOUYEHHBIM MEKIY HUMH COTJIAIlIEHUEM O B3aUMOICUCTBUU.

JIOKyMEHTHI, MpUIaraeMble K 3asBJICHUIO, MPEACTaBISIOTCS B MHOro(yHK-
IIUOHAJIBHBIA [IEHTP B KOMUAX U B MOMJIUHHUKAX (€CIM BEPHOCTH KOIMHU HE YIO-
CTOBEpEHA HOTAPHAIBHO) JUTs CBEpKH. CBepKa MPOU3BOAUTCS HEMEMICHHO, IMOCIIe
Yero MOUIMHHUKY BO3BPAIIAIOTCS 3asBUTENIO JUIIOM, IPUHUMAIOIIUM JTOKYMEHTHI.
Komnus nokyMeHTa mocie MpoBEPKH €€ COOTBETCTBUSI OPUTHHAILY 3aBEpSIeTCS JIM-
1IOM, MPUHUMAIOIIUM JTOKYMEHTHI. [Ipu 3ToM MHOroyHKIIMOHANbHBINA IIEHTp Ta-
PaHTUPYET MOJHYI0 UIECHTUYHOCTh 3aBEPEHHBIX UM KOMHUN OpUTHMHAIaM JOKYMEH-
TOB.

Cnenuanuctel AIMUHHUCTpPAIIMU TOPOJa, OTBETCTBEHHbIC 32 MPUEM U PETHU-
CTpaIMI0, TPUHUMAIOT 3asBJICHUE U MAKET JTOKYMEHTOB W3 MHOro¢yHKIMOHAIb-
HOTO IIEHTpa U PErUCTPUPYIOT UX B KypHaAJE PErUCTpallu HE MO3/IHEE JHS MOJIy-
YEHUS 3as1BJICHUSI.

3.2.3.4. Tlocne perucTpariyi 3asBICHUS CICIHAINCT, OTBETCTBCHHBIA 3a
MPUEM U PETUCTpAlMIO 3asiBICHUS, MEpeaacT 3asBJICHUE C JOKYMEHTaMH TIJaBe
AnMmuHucTpanuu ropoja. ['maBa AgMUHUCTpanuu ropojia B I€Hb PETUCTPALUN 3a-
SBJICHUSI HA3HAYaeT CMEIMaInuCcTa, OTBETCTBEHHOTO 32 PACCMOTPEHUE 3asIBJICHUS U
NPUJIOKEHHBIX K HEMY JIOKYMEHTOB (J1ajiee — YIMOJHOMOYCHHBIN CIICIIHAINCT), B
COOTBETCTBHUH C €TI0 JOKHOCTHOW UHCTPYKIUEH.

B Teuenue ogHoro pabovero AHs, CIEAYIOLIETO 3a JHEM MOCTYIUJICHUS 3asB-
JICHHSI ¥ TIPHJIaraeMbIX JOKYMEHTOB, 3asIBUTEIIO BpydaeTcsl (HampaBisieTcs) yBe-
JIOMJICHUE O MPUEME 3asIBJICHUS K PACCMOTPEHHUIO.

3.2.3.4. Tlpu oOpameHnn 3asgBUTEIEM 3a IMOJYyYEHHEM MYHHUIIATIATHLHON
yCIYrd B AJIMUHUCTPALMIO TOPOJa HAa JIUYHOM IMPUEME WM HAMpaBICHUU JIOKY-
MEHTOB TOYTOM 3asBUTENIb JAET corjacue Ha oO0pabOTKy CBOMX IMEPCOHAIbHBIX
JaHHBIX B COOTBETCTBHH ¢ TpeboBanmsmu DenepanpHoro 3akoHa ot 27.07.2006
Ne 152-®3 «O nmepcoHanbHBIX JaHHBIX». B cilydae momauyu 3asBiieHUs U TOKYMEH-
TOB uepe3 MHOTO(yHKIIMOHATbHBINA [IEHTP 3asIBUTEIb JIOMOJIHUTEIBHO JAET COrJia-
cue MHOropyHKIIMOHAIbHOMY LIEHTPY Ha 00pabOTKy €ro NepCOHAIbHBIX JaHHBIX.

[Ipu oOpaiennn 3asBuTelns yepe3 EnuHbIN mopTan rocy1apCTBEHHBIX U MY-
HUIUNATBHBIX YCIyT (QyHKIMIA) B 3JIEKTPOHHOHN (hopMe 3asBICHHS CTaBUTCS CO-
OTBETCTBYIOIIAsl OTMETKA O COTJIACUU Ha 00pabOTKY €ro MepCOHANbHBIX JaHHBIX.

3.2.4. Pe3ynbTaToOM HCTIOTHEHUS aIMUHACTPATUBHOMN MPOIEAYPHI SIBISICTCS:

1) Ipu npeaocTaBiICHUM 3asBUTEICM 3asBJICHUS JTUYHO (HAIpPaBICHUH JO-
KYMEHTOB ITOYTOM) — MPUEM, PETUCTPAIMS 3asABJICHHUS W MPHJIAraeMbIX JOKYMEH-
TOB. MakcUMaJIbHBII CPOK BBIMOJHEHUS JEUCTBUNA aJIMUHUCTPATUBHOU MpOIEAY-
pel — 30 MEUHYT C MOMEHTA TTO/IaYd B A IMUHUCTPAINIO TOPOJIa 3asBICHUS C KOM-
IJIEKTOM JJOKYMEHTOB.

2) Ilpu mpemocTaBiacHUU 3asBUTEICM 3asBicHUSA uepe3 EaunHbli mopran
TOCYJIapCTBCHHBIX M MYHHUIUIAJIBHBIX YCIyT ((QYHKIUH) — MPUEM B perucTparus
3asBJICHUS U JOKYMEHTOB 3asiBUTENI U YBEAOMJICHUE O peructpanuu uepes «Jlnu-
HBI KaOuHeT» 1100, MO BBIOOPY 3asBUTEINS, HA AJNEKTPOHHYIO MOYTY WJIU IIyTEM
HanpayieHuss CMC onoBemieHus.



YBegomieHue 3asBUTEN O MOCTYIUIEHUH JTOKYMEHTOB B AJIMHUHUCTPALIUIO
ropojia OCyIIECTBISETCS aBTOMATUYECKH B COOTBETCTBUU CO BPEMEHEM PETUCTPA-
OAW YBEIOMJIICHUSI Ha EJWMHOM moprtane rocyJapCTBEHHBIX M MYHHUIIMIAJIbHBIX
yeayr (pyHKIHH) (C TOYHBIM YKa3aHHEM Y4acOB M MUHYT).

VYBenoMiieHHue 3asBUTENS O PETUCTpallMU 3asBiIeHUs yepe3 «JInuHbli Kabu-
HeT» Ha EquHOM moprane rocyIapCTBeHHbBIX U MYHHUITMITAIBHBIX YeIyT (QyHKINN)
OCYILIECTBIISIETCA aBTOMaTHuecku nocie BHeceHus B AMC cBeaenuii o perucrpa-
AW YBEJOMJICHUS.

3) Ilpu mpemocTaBiICHUM 3asBUTENEM 3asBIICHUS depe3 MHOTOQyHKITHO-
HAJIBHBIM LIEHTP — MPUEM WU PETUCTpalUs 3asBJICHUS U JOKYMEHTOB, Ha3HAUCHHUE
YIOJTHOMOYEHHOIO clienuanucTa. MakCUManbHbId CPOK BBINOJHEHUS JEUCTBUN
aIMUHUCTPATUBHOM MNPOLIEAYpPHl — B TEYEHUE AHSA C MOMEHTa mpuemMa u3 MHO-
royHKIIMOHAJILHOTO LIEHTpa B AJMUHUCTPAILMIO TOPOJA 3asBICHUS C Ipuarae-
MBIMHU JOKYMEHTaMH.

3.3. PaccMoTpenne u mpoBepKa 3asBICHUS M JOKYMEHTOB, IOJATOTOBKA pe-
3yJbTaTa MPEJOCTABICHIS] MYHHUIIUITAIbHON YCITyTH.

3.3.1. OcHOoBaHmeM I Hadajga UCTIOJHECHHS TPOIEAYpPhl IPOBEPKH MMaKeTa
JIOKYyMEHTOB Ha KOMIUIEKTHOCTD SIBJISICTCSI HA3HAYEHUE YIOJIHOMOUYEHHOTO CIEIU-
aNHCTA.

3.3.2. YIIOJIHOMOYCHHBIH CIICIIHAIMCT B TSUCHUE ITSTH PAOOUYNX JHEH ¢ aThI
MOCTYIJICHUSI K HEMY 3asiBICHUS W MPUIATaeMbIX K HEMY JOKYMEHTOB MPOBEPSIET
WX KOMIUTEKTHOCTh, HAJTMYNE OCHOBAHUU JJIT OTKa3a B MPEJOCTABICHUA MYHUIIU-
MaJTbHOW YCIYTH B COOTBETCTBUU C MMYHKTOM 2.12 ATMUHUCTPaATUBHOTO pPETJIaMEH-
Ta, MPY YCTAHOBJICHUN HEOOXOAMMOCTH HAIPABJISET 3alPOCHI 10 KaHAJIaM MEXBe-
JIOMCTBEHHOTO B3aMMOJICHCTBHS, a B Cllydae HEKOMIUJICKTHOCTH, MOATOTABIHBACT
MPOCKT yBEJAOMJICHUsS 00 OTKa3e B MPEJOCTABICHUHA MYHHIIUIAIBHOW YCIYTH C
yKa3aHUEeM MPUYUHBI 0TKa3a.

3.3.3. B ciywae ecnu 3asBUTENh HE MPEAOCTAaBHI JOKYMEHTBI, KOTOpPHIE
HAXOJSITCS B PACTIOPSKEHUH TOCYAAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMo-
VIOpPaBJICHUS W TOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CaMOYIPABJICHHS OPTaHU3AIUAX, YIMOJHOMOUYEHHBIN CIEIHAIUCT, MPHU
HEOOXOMMOCTH HAIPABJICHHUS] MEKBEIOMCTBEHHBIX 3aIPOCOB, BHOCUT COOTBET-
CTBYIOLIYIO 3alKCh O NOCTyIUieHnH 3asBiieHuss B AVC u HanpaBigeT 3anpocsl 1Mo
KaHaJlaM MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUSI.

3.3.4. Tlocne paccMOTpeHUS 3asiBICHHS W MPIIOKCHHBIX K HEMY TOKYMEH-
TOB, B TOM YHWCJI€ TIOJYyYCHHBIX OTBETOB Ha HAIPaBJICHHBIC MEKBEIOMCTBECHHBIC
3aMmpoChl, YIMOTHOMOYCHHBIA CHENUATUCT OCYIIECTBISIET MOATOTOBKY IPOEKTA
YBEJIOMJICHUS O MPEJOCTABICHIUN MYHUIIUTIAIGHON yCITyTH, THOO MPOEKT YBEIOM-
JeHusi 00 OTKa3e B MPENOCTaBICHUU MYHHIIMITAILHOW YCIyTM W HANpaBIseT C
MPWIOKCHHBIMA JOKYMEHTAMH Ha COTJIACOBAHHME YIOJHOMOYEHHBIM JIOJKHOCT-
HBIM JIUIIaM B COOTBETCTBUU C TIOPSIKOM JIE€JIOMPOU3BOICTRA.

[Tocme dWero mpOEKT YBEAOMJICHHS O MPEAOCTABICHWH MYHHUIIATIATHLHON
yCIIyTH JTUOO TIPOCKT yBEJAOMIICHUS 00 OTKa3e B MPEOCTABICHUNA MYHHITUITATIEHON
YCIIYTH HAIpPaBIISIOTCS Ha TIOMUCH TJIaBe A IMUHUCTPAIIAN TOPO/IA.

3.3.5. Pe3ynbraToM BBHITIOJHEHUS aIMUHUACTPATUBHOMN TPOIEAYPHI SBISETCS



IIOATOTOBKA MPOEKTa YBEAOMIIEHUS O MPENOCTABICHUN MYHULMIIAIBHOW YCIIYTH,
100 MPOEKTa yBeIOMJIEHUSI 00 OTKa3€e B MPEAOCTABIECHUN MYHULIMIIAIBHON YCITy-
I'Yl ¢ YKa3aHHMEM MOTHBUPOBAHHBIX IPUYMH OTKa3a. CpoOK BBINOJIHEHUS JaHHOU aj-
MHHHMCTPATUBHOM ITPOLIEAYPHI HE TOJDKEH ITPEBBIIIATH IISITHAAUATH JHEN.

3.4. llpunsaTre pemeHus o MPEAOCTaBICHUH WU 00 OTKa3e B MPEJOCTaBIIC-
HUU MYHUIIMOAIBHOM YyCIyrd, MH(QOPMUpPOBAHHME W BblAada pe3ysibTaTa Mpenio-
CTaBJICHUSI MyHUIUIIATLHOU YCIYTH.

3.4.1. OcHoBaHueM /)19 Hadajga aJIMIHUCTPATUBHON TPOIETYPHI IO TIPUHS-
THIO PEIICHUs O TpeaocTaBiieHuH (00 0TKa3e B MPEIOCTABICHUN) MYHHIIATIATHHON
YCIIYTHU SIBIIAETCS MOCTYIUIEHUE TJIaBe AJIMUHHUCTpPALUM TOpoja MOJATOTOBICHHBIX
YIOJHOMOYEHHBIM CIHEUUATMUCTOM U COTJIACOBAHHBIX YIOJTHOMOUYECHHBIMH JIOJIK-
HOCTHBIMU JIMIIAMU TPOEKTa YBEIOMJICHUS O MPEAOCTABICHUU MYHHUIUINAILHOU
YCIIYTH, U NPUIIOKEHHBIX TOKYMEHTOB JIMOO MPOEKTa yBeAOMIJIEHUS 00 OTKa3e B
MPEAOCTABICHUN MYHUIIUNIATBLHON YCIYTH C YKa3aHUEM MOTHUBUPOBAHHBIX TPUUUH
OTKa3a.

3.4.2. 'maBa ADMUHUCTpAINK TOPOJA pacCMaTPUBAET MPEICTABICHHBIC J10-
KYMEHTBI, MOJIMUCHIBAECT YBEJAOMIICHHE O MPEIOCTABICHUH MYHUIUIIAILHON YCIIy-
rd MO0 MOTHUBHUPOBAHHBIM OTKa3 B MPEIOCTABICHUH MYHUIUIAIBLHOW YCIYTU U
HaIpaBlIeT UX YINOJIHOMOYEHHOMY CHEUUANUCTy. MaKkCUMAalIbHBI CPOK BBITOJI-
HEHUS JEUCTBUM TAHHOM aJMHUHUCTPATUBHOUN MPOLIEAYPHI HE TOIKEH MPEBBIIATH
MATH paboYnX THEH.

3.4.3. UndopmupoBanre u BbIJa4a pe3yibTaTa MPEIOCTaBICHUS MYHHITH-
MaJIbHOM YCIIYTH.

3.4.3.1. YIOTHOMOYCHHBIHN CTICIHAKCT HE TIO3HEE YeM Yepe3 Tpu pabodmx
THS CO JHSI MPUHSATHS OJHOTO W3 yKa3aHHBIX B MyHKTa 2.4 ATMUHUCTPATHBHOTO
peryiaMeHTa pelieHuil BbIaeT WM HaMpaBiseT Mo aJpecy, YKa3aHHOMY B 3asiBlie-
HUU, 1100 4Yepe3 MHOroQyHKIIMOHAIBHBIM LIEHTP 3agBUTENIO0 JOKYMEHT, MOJ-
TBEPKJAIONINI NIPUHSATHE OJHOTO U3 YKa3aHHBIX PEIICHUH.

[Ipu 3TOM 3a4BUTENIO0 COOOMIAETCSI O MPUHATOM PEIICHUH U O BO3MOKHOCTH
MOJIyYEHHUSI pe3yJibTaTa MyHULIUITAIIBHON YCIIYTH JIMYHO B TEUEHUE OJHOr0 paboue-
ro JIHSI, CJIEIYIOLIETro 3a JHEM MPUHSATHS PEIICHUSI.

3.4.3.2. Tlpu oOpamenun 3asBuTens yepe3 EauHbIN mopTan rocynapcTBeH-
HBIX ¥ MYHUIUITAIBHBIX yeayT (yHKIHIA) yBEIOMIICHHE O MPUHSATOM PEIICHUU B O
HEOOXOAMMOCTH SIBHTHCS 32 MOJIYYCHHEM pe3yiibTaTa (YBEJOMIICHHE O CTaTyce 3a-
SIBJICHUS) HAIMPaBISICTCS 3asABUTENO B «JIMUHBIN KaOmHET» 3asBUTENs Ha EnuHOM
HopTaJie TOCYJapCTBEHHBIX U MYHUITUNAIBHBIX yCeIyr (GpyHKIMiA) 1100, TI0 BBIOO-
Py 3asBUTENSA, HA AJIEKTPOHHYIO MMOUTY WM IyTeM HampasieHus CMC omnosemie-
HUSL.

[Ipu 3TOM BbIAaUa pe3yabTaTa MyHUIUMNAIBHONW YCIYTH OCYIIECTBISAETCS O
JTUYHOMY OOpalIeHUIO 3asBUTENS C MPEIOCTABICHUEM MOJIMHHUKOB BCEX JIOKY-
MEHTOB, CKAHUPOBAaHHbIE KOTIMU KOTOPBIX HAIIPABIICHHI B AJIEKTPOHHOM (popme, st
UX CBEPKH MEXKIY COOOM.

CBepka npou3BOAUTCS HEMEJIEHHO, MOCJE YEro MOJJIMHHUKA BO3BPAILIAOT-
Csl 3asIBUTEIIO YIIOJIHOMOYEHHBIM ClielHaIucTOM. Konuu JOKyMEHTOB MOCIe mpo-



BEPKU HMX COOTBETCTBUSI OpPUTMHAJIaM 3aBEPSIETCS YMOJHOMOYEHHBIM CIElUAN-
CTOM.

3.4.3.3. IIpu npenocraBaeHNN MyHULIIMTIATBHON yciyru yepe3 MHorodyHk-
HAOHAIBHBIN HEHTP AJAMUHHUCTPALMS TOPOJIa;

1) B cpok, ykazaHHbIi B nyHKTe 3.4.3.1 AIMHUHUCTPAaTUBHOTO PETJIAMEHTA,
HaIpaBIIIeT PEIICHUE O MPEJOCTaBICHUU WK 00 OTKa3e B MPEIOCTABICHUN MYHU-
IUNATBHON yCIIyrd B MHOro() yHKIITMOHATBHBIN IEHTP, KOTOPBIM COOOIaeT 0 mpu-
HATOM PEUICHUHU 3asiBUTENII0 U BBIJAET COOTBETCTBYIONIUN JOKYMEHT 3asiBUTEINIO
npu ero oopanieHnr B MHOrO() YHKIIMOHABHBIN eHTp (TP OTMETKE B 3asBIICHUN
O TIOJTyYCHUH Pe3yiIbTaTa yCIyrd B MHOTO(QYHKIIMOHAIBHOM IICHTPE);

2) B CpOK, yka3aHHbIH B myHKTe 3.4.3.1 AJIMHUHUCTPAaTUBHOTO PETJIAMEHTA,
COOOIIaeT O MPUHSATOM PEUICHUU 3asSBUTENIO0 U BBIIAET COOTBETCTBYIOIIUI JOKY-
MEHT 3asiBUTEIII0 IIPU €0 JIUYHOM OOpalieHuu JU00 HAMpaBISIET MO aJpecy, yKa-
3aHHOMY B 3asIBICHMM, a TaKXe HampamisieT B MHOroQyHKIHMOHAIBHBIA LEHTP
YBEJIOMJICHUE, B KOTOPOM PACKPBIBAET CYTh PEILICHHUS], IPUHSITOTO MO 00paIleHUIO,
yKa3bIBaeT JaTy NPUHATHS pelreHus (MpU OTMETKE B 3asBJICHUU O IMOJYYCHUH
YCIyTd B AJIMHHHUCTPAIMK TOPOJIA).

3.4.3.4. 3agBuTemo mepenarTCs JOKYMEHTHI, MOATOTOBJICHHBIE AIMUHU-
CTpalued ropojia mo pe3yjabTaraMm MPEJOCTaBICHUS MYHULMNAIBHON YCIyTH, a
TaKXe JOKYMEHTBI, MOJJICKAIIME BO3BpPATY 3aABUTENI0 MO 3aBEPIICHUIO MPEO-
CTaBJICHUS yCIAyTH (MIPU HAJTUYHH).

Brimaua JOKYMEHTOB MPOU3ZBOAUTCS 3aABUTEII0 JUOO JOBEPEHHOMY JIUILY
3asIBUTEIIS MPU NPEAbSIBICHUN JOKYMEHTA, YIOCTOBEPSIOIIETO JIUYHOCTD, & TAKXKE
JIOKYyMEHTa, MOJTBEPKJAIONIETO MOJHOMOYMSl IO TOJYYEHUIO JIOKYMEHTOB OT
UMEHH 3asBUTEIIS (1J1s1 JOBEPEHHBIX JIUIT).

[Ipu BbIIaue TOKYMEHTOB 3asiBUTENb JJA€T PACMUCKY B MOJYYEHUU TOKYMEH-
TOB, B KOTOPOM YKa3bIBAalOTCS BCE JOKYMEHTHI, NEepefaBaeMble 3asBUTENIO, JaTa
nepeayu 10KyMEHTOB.

3.4.4. Pe3ynbTaTOM BBITOTHEHUS aIMUHUCTPATHBHON MTPOTICAYPHI SIBIISCTCS .

1) BeIaua pazpenicHus (opaepa) Ha MPOU3BOACTBO 3EMIISTHBIX PadoT;

2) BbIIAYa YBEJIOMJICHHS OO0 OTKa3e B IMPEJOCTABICHHH MYHHIIMITAIbHOM
YCIIYTH.

MaxkcumanbHbI CPOK BBITOJTHEHHS TAHHOW aJIMUHHUCTPATUBHOM MPOLIEAYPHI
HE JIOJDKEH MPEBBIIIATH MSTHAAIATH JHEH.

V. ®opmbl KOHTPOIIS 32 UCTIOJIHEHHEM AJIMUHUCTPATUBHOI'O pErjiaMeHTa

4.1. KoHTpomap 3a nperocTaBIeHHEM MYHULIMNAIBHON YCIYTH OCYIIECTBIIS -
eTcs B (opMe TEKYIIETO KOHTPOJIA 32 COONIOJICHUEM U UCIIOTHEHUEM OTBETCTBEH-
HBIMU JOJKHOCTHBIMM JIMIIAMHA AJIMUHUCTPALMA TOPOJA MOJIOKEHUN AJIMUHU-
CTPAaTUBHOTO PErJIaMEHTA, MJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK IMOJHOTHI M Kade-
CTBa MPEIOCTABJICHUS MYHULIMITAIIbHON YCIIYTH.

4.2. TlopsmoK OCYIIECTBIEHUSI TEKYIEro KOHTPOJIS 32 COONIOACHUEM U HC-
MOJIHEHUEM OTBETCTBEHHBIMH JIOJXKHOCTHBIMM JIMIIAMU TMOJIOKEHUM AJIMUHUCTpA-
TUBHOTO PETJaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX



Tpe6OBaHI/IH K IIPCA0CTaBJICHUIO MYHHHHHaHBHOﬁ YCIIyTry, a TakKxXE 3a IMPHUHATHUEM
pGH_IeHI/Iﬁ OTBCTCTBCHHBIMU JOJDKHOCTHBIMHU JIMIOAMH OCYHICCTBIIACTCA rJIaBOU AI['
MUHHUCTpAOHUH Iropoaa.

4.3. Tlopsaok W TEPUOJUIHOCTh MPOBEACHUS TUIAHOBBIX W BHEIUTAHOBBIX
MPOBEPOK IOJHOTHI U Ka4yeCTBAa MPEAOCTABICHUS MYHULMNAIBHOW YCIYTH, B TOM
Yyucje MOPSI0K U (POPMBI KOHTPOJISL 32 MOJHOTOM M KAa4eCTBOM €€ IMpeoCTaBlie-
HUS, OCYHIECTBIISIETCSI COOTBETCTBEHHO HA OCHOBAHHUM €XKETO/IHBIX IJIAHOB PabOTHI
Y 110 KOHKPETHOMY 00paIlieHHIO.

[Ipu exerogHoM IIAHOBOM MPOBEPKE PACCMATPUBAIOTCA BCE BOIPOCHI, CBS-
3aHHBIC C MMPEIOCTABICHHEM MYHHUIMIIATBHOMN YCIyTH (KOMIUICKCHBIC TIPOBEPKH) HITH
OTJICJTIBHBIC BOIIPOCHI (TEMAaTHYECKUE TIPOBEPKH).

JInst mpoBeaeHKs MPOBEPKH MOJTHOTHI M KQUECTBA MPEIOCTABICHUS MyHULIH-
MajgabHOM yCIyru (GOpMHUPYETCS KOMUCCHSI, COCTaB KOTOPOU YTBEpPKIAETCs I1aBOU
AJMUHHCTpauuu ropoja.

Pe3ynbTathl 1eITENbHOCTH KOMUCCUU OQOPMIISIIOTCS B BUIe AKTa MPOBEPKU
MOJTHOTHI M Ka4eCTBa MPEAOCTaBICHUS MYHUIIUNAIBHON ycinyru (manee — AKT), B
KOTOPOM OTMEYAIOTCSl BBIABICHHBIE HEJOCTATKH M MPEIJIOKEHUS MO UX yCTpaHe-
HUIO. AKT TOAMUCHIBAETCS YJI€HAMU KOMUCCHH.

4.4, OTBETCTBEHHOCTh MYHHUITUMANTBHBIX CIYXKAIUX OpraHa MECTHOTO CaMo-
yrpaBiieHUus ANTalCKOTO Kpas ¥ MHBIX JOJDKHOCTHBIX JIMI] 32 PEIICHUS U ACHCTBUS
(Oe3neticTBuUe), MpuHUMaeMbIe (OCYIIECTBISIEMbBIC) B X0/€ MPEIOCTABICHUS MYHH-
UUANAITBHOW YCIYTH.

ITo pe3ynbpTaTam MPOBEACHHBIX MPOBEPOK, B CIyYae BBISBICHUS HAPYIICHUM
MpaB 3asBUTEJICH, OCYIIECTBIISICTCS MPUBJICYCHNE BUHOBHBIX JIMI] K OTBETCTBEHHO-
CTH B COOTBETCTBHMHU C 3aKOHOJIATEIbCTBOM Poccuiickoit denepanum.

ITepcoHanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] AJIMUHUCTpAIUM TO-
poja 3aKperuIsieTCs B UX JOJHDKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TpeOoBa-
HHUSIMM 3aKOHOAaTelIbcTBa Poccuiickon denepamuu.

V. locyneOublii (BHECYACOHBIN) OPSAIOK 00KAJTIOBAHHS PEIICHUN U
nevictBuii (0e31eCTBUS) OPraHa, MPeI0CTABIISAIONIETO MYHUITUTIAIBHYIO YCIYTY, a
TaKXe JTOJKHOCTHBIX JIUI, MyHULIMTTAIIBHBIX CITYKaIIUX

5.1. 3asBuTenb (€ro MPEICTaBUTENIb) UMEET IPABO 00XKAIOBATH PEUICHHS U
neiictBus (Oe3mericTBUE) AJIMHHHUCTpAIMHM TOPOJa, MPEIOCTABISIONICH MYHHIIH-
MaJbHYIO0 YCIYTY, NOJXKHOCTHOTO JIMIA JTM00 MYHHUIIMIAIBLHOIO CIIyXallero, mpu-
HATBIC (OCYIIECTBIsIEMBIC) B XOJI€ TIPEIOCTABIICHUS MYHHUIIUTIATBHON YCITyTH, B J0-
cyaeOHOM (BHECYICOHOM) MOPSIIKE.

5.2. 3asgBHUTENH MOXKET O0OPATUTHCS C JKAIOO0OH, B TOM YHCIIEC B CIACAYIONTUX
CIIyYasx:

1) HapylieHHe CpoKa PEeTUCTPAlMU 3ampoca 3asBUTENSI O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH,

2) HapyIlIeHUe CPOKa MPEIOCTABIICHUS MYHUIIUTIATBHON yCIyTH,

3) TpeboBaHue y 3asABHTEIS JOKYMEHTOB, HE MPEIyCMOTPCHHBIX HOPMATHB-
HBIMH IIPaBOBBIMU akTamu Poccuiickorn denepanuv, HOPMATUBHBIMU MPABOBBIMHU



akTaMd AJNTaliCKOTO Kpas M MYHULMNAJIbHBIMU MPABOBBIMU AKTAMHU IS MPENO-
CTaBJICHUS MYHULIUNIATbHOU YCIIYTH;

4) oTka3 B IIpueMe JIOKYMEHTOB, MMPEIOCTABICHHE KOTOPHIX IPEIyCMOTPEHO
HOPMAaTHUBHBIMM MPaBOBbIMU akTaMu Poccuiickoin denepanuv, HOPMAaTHUBHBIMU
MMPAaBOBBIMHU AKTaMH AJITANCKOrO Kpasi, MyHULUIIAIbHBIMA IPABOBBIMU AKTAMHU JIJIS
MPEIOCTABIEHNS MYHULIMIIATBHON YCIIYTH, V 3asIBUTENS;

5) oTka3 B MpeAOCTaBICHUH MYHHUIIUIAIBHON YCIyTH, €CJIM OCHOBAHHS OT-
Ka3a He IPeAyCMOTPEHbI (PeiepaibHbIMU 3aKOHAMU U IPUHSATHIMU B COOTBETCTBUU
C HMMHU HMHBIMM HOPMAaTHUBHBIMU TPABOBBIMM akTaMu Poccuiickoit Deneparuu,
HOPMAaTHUBHBIMH MPABOBBIMH aKTaMu AJTalCKOTO Kpasi, MyHUIUIIAIbHBIMH MTPABO-
BBIMU aKTaMHU;

6) 3aTpeOoBaHMe C 3aABUTENS NMPU MPEAOCTABICHUNA MYHHIIMIIAIBLHON yCITy-
T'Y IUIAaThI, HE MPEIYCMOTPEHHOM HOPMATUBHBIMH ITPABOBBIMHU aKTamMu Poccuiickoit
@denepan, HOPMATHUBHBIMH NPAaBOBBIMU aKTaMH AJTAaWCKOrO0 Kpas, MYHULIH-
MaJIbHBIMU ITPABOBBIMU AKTAMU;

7) OTKa3 opraHa, MPeAOCTABIISIONIET0 MYHUITUIIAILHYIO YCIYTY, JOKHOCT-
HOT'O JIMIIA OpPraHa, MPeJ0CTaBISIONIEr0 MyHUIMNAIBHYIO YCIYTy, B UCIIPABICHUN
JOMYILIEHHBIX OMEYaTOK W OIMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHULIUMAIBHON YCIYTHM JOKYMEHTax MO0 HapylIeHUE YCTaHOBJIEHHOTO CpOKa
TAKHUX WCHPABIICHUM.

5.2. O6mue TpeboBaHUS K TOPSAIKY TOIaYN U PACCMOTPEHHUS KATOOBI.

5.2.1. Kamoba momaercs 3asgBUTENIeM B MUCBMEHHOU (popme Ha OyMaKHOM
HOCHTEJIE JTUOO B 3JIEKTPOHHOU (hopme Ha AeicTBus (Oe3nelicTBrE) WM PEIICHUs,
MPUHATHIE B XOJI€ MPEJOCTABICHUSI MYHHUIIMNAIBHON YCIYTH, JHOJKHOCTHBIM JIH-
1IOM, MYHULIUNTAJIGHBIM CJIYXal[UM Ha UM TJIaBbl AJIMUHUCTpALMU FOPO/Ia.

XKanoba Ha neiictBus (0e3eiicTBUE) WM pelIeHus, TpuHAThIC [J1aBoi Aj-
MUHHCTPALIMHU TOPO/ia MOJIAI0TCs I1aBe aAMUHUCTpalnK JIOKTEBCKOTO paiioHa.

5.2.2. XKanoba mMoxxeT ObITH HalpapieHa IO Mo4Te, Yepe3 MHOrodyHKIIHO-
HaJIbHBIM IIEHTP, OQUIIMATBbHBIN CalT AAMUHHCTpalUuu Tropojaa, EnuHbii moprtait
TOCYJIapCTBCHHBIX W MYHHUIMNAIBHBIX ycnyr (QyHkouid) B HH(OpMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH «MHTEPHET», a TaK)Ke MOXET ObITh NMPUHATA MpU
JUYHOM IIPUEME 3asiBUTEIIS.

5.3. XKanoba nomkHa conepxaTh:

1) HaMMEHOBaHWE OpraHa, MPEIOCTABJIAIONIECIO MYHHIIMIIAJBLHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OPTaHa, MPeJOCTABIIAIONIET0 MYHUITUTIAIBHYIO YCIyTy, TH00
MYHHIIUTIATBHOTO CITYXaIllero, PeIleHusl U AeicTBHs (Oe3eiicTBIE) KOTOPBIX 00-
KaITyIOTCS,

2) dhammHro, ¥Msl, 0TYeCTBO (TIPU HATMYWH), CBEICHUS O MECTE JKUTEIbCTBA
3asBUTENS - PU3UYCSCKOTO JINIA MO0 HAMMEHOBAaHUE, CBEJCHHS O MECTE HaXOX/Ie-
HUS 3aBUTEIS - FOPUIUICCKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO Te-
aedoHa, aapec (ampeca) JIEKTPOHHOHN MOYTHI (PU HAIMYUU) M MTOYTOBBIA ajpec,
10 KOTOPBIM JIOJKCH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeneHust 00 00KAITyeMBIX pPEIIeHUsAX U AcicTBusX (Oe3melicTBUU) opra-
Ha, TPEJOCTABJIAIONICTO MYHHIUIIAIBHYIO YCIYTy, MOJPKHOCTHOTO JIMIIA OpraHa,



MPEIOCTABISAIOIEI0 MYHUIIMIAIBHYIO YCIyTy, TM00 MYHULHUIIAJBHOIO CIy>Kallle-
ro,

4) moBOJIBI, HA OCHOBAaHMH KOTOPBIX 3asBHUTENb HE COTJIACEH C PEIICHUEM H
neiicteuem (Oe3neiicTBHEeM) OopraHa, MPEIOCTABISIONICT0 MYHHUIMIIATHHYIO YCIIy-
Iy, JOJDKHOCTHOTO JIMIIA OPraHa, NMPEeJOCTaBIIIOLIIEr0 MYHHULHMNAIBHYIO YCIYTY,
IM00 MYHULHMIAIBHOTO CIY’Kallero. 3asBUTENEM MOTYT OBbITh IPEACTABIECHBI J0-
KyMEHTHI (TIpY HAJIMYUH), TTOTBEPIKIAIONINE TOBOIBI 3asBUTENS, INOO MX KOIUH.

5.4. Kanoba moOANEKUT PACCMOTPEHUIO B TEUEHUE MATHAAATH PabOUYUx
JHEW CO JIHA €€ PEeTHCTpalllH, a B cliydae 00KaJlOBaHMS OTKa3a AJMUHHUCTpalUu
ropojia, JOJKHOCTHOTO Julla AJIIMUHUCTPAlWMHA TOpoJia, B MPUEME JOKYMEHTOB y
3asiBUTENS TUOO B UCTPABICHUU JOMYIIEHHBIX OMEYAaTOK U ONIMOOK WM B Clly4yae
00>KaloBaHMsI HAPYIICHUS] YCTAHOBIEHHOTO CPOKa TaKUX HUCIPABJICHUN — B Teye-
HUE MATH pabovyuX HEH COo JIHS €€ PerucTpalui.

5.5. [lo pe3ynbTaTaM paccCMOTpEHUS KajloObl riIaBa AJIMUHUCTpAIUU TOPO-
J1a TPUHUMAET OJTHO U3 CIETYIOUIUX PellCHUI:

1) ynomierBopsieT xaio0y, B TOM 4uciie B HopMe OTMEHBI IPHUHSATOTO pe-
IICHUS, UCTIPABJICHUS JOMYIIEHHBIX OPraHOM MECTHOTO CaMOYIpaBJIEHHs oOreya-
TOK U OIKOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHHS MYHUIIMTAIBHON yCITy-
I JOKYMEHTax, BO3BpaTa 3asBUTEII0 JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPHIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit denepanny,
HOPMaTUBHBIMU MTPABOBBIMU aKTaMU AJITAMCKOTO Kpas, MyHUIIUNIATIbHBIMU MIPABO-
BBIMU aKTaMHU, a TAK)Ke B UHBIX Popmax;

2) OTKa3bIBaeT B yJIOBJIICTBOPCHUH KaJIOOBI.

5.6. He mo3anee mHs, CIEAYIOMIETO 32 JHEM MPUHSTHS PEIICHUS, YKa3aHHO-
ro B I1.5.5. perjaMeHTa, 3asBUTENI0 B MUCbMEHHOU ()OpPME U MO KETAHUIO 3asIBUTE-
751 B BJEKTPOHHOU (popMe HaNpaBisIETCss MOTUBUPOBAHHBIA OTBET O pe3yJbTaTrax
paccMOTpPEHUS JKaTOOHI.

5.7. B oTBeTe Mo pe3ysbTaTaM pacCMOTPEHUS Kano0bl YKa3bIBAIOTCS:

a) HAMMEHOBAHKWE OpraHa, MPEAOCTABJISAIONIET0 MYHHUIIUIAIBHYIO YCIYTY,
PacCMOTPEBIIETO KajJ00y, JOJDKHOCTh, (haMUIHs, UMs, OTU4eCTBO (IpU HAJIWIHH)
€ro JOHKHOCTHOTO JIMIIA, PUHSBIIETO PEIICHUE TI0 kKanooe;

0) HOMep, JaTa, MECTO NPHUHATHS PEIICHHS, BKIIOYAs CBEICHHUS O JIOJIXK-
HOCTHOM JIUIIE, pEIICHNE WK JeiicTBre (0e31eiCTBIE) KOTOPOTO 00XKaTyeTCs,

B) amMuIus, UMs1, OTYeCTBO (MPU HAJTMYIKMHK) WIH HAUMEHOBAHHE 3asIBUTEIIS

') OCHOBAHUS JIJISl IPUHATHUS PEIICHUS TI0 kKatooe;

1) MPUHSITOE TI0 Kajio0e pelieHue;

€) B CiIy4ae, eclii jkajo0a Mpu3HaHa OOOCHOBAHHOW, — CPOKH yCTpPaHCHHS
BBISIBJICHHBIX HApYIICHUH, B TOM YUCJIE CPOK MPEIOCTABICHUS PE3yJIbTaTa MyHH-
UUANAIBHON YCIYTH;

) CBEJCHHSI O TIOPSAKE 00KATOBAHUSI IIPUHATOTO IO JKajI00¢ peIICHHS.



5.8. OTBeT Mo pe3ynpTaTaM PacCMOTPEHHS KaJo0bl MOAMUCHIBACTCS YITOJI-
HOMOYEHHBIM Ha PAaCCMOTPEHHE KajJoObl JTOHKHOCTHBIM JIMIIOM OpraHa, Mpejo-
CTaBJISIFOLIETO MYHUIIUTIAIBHYIO YCIIYTY.

o >xenaHuIO 3aBUTENS OTBET MO PE3yJbTaTaM PACCMOTPEHUS KAIOOBI MO-
XKeT OBbITh MPEJCTABIICH HE MO3JHEE JIHS, CJIEAYIOIIETO 3a JHEM IPUHSATUS pellie-
HUA, B POopMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMHUCAHHOTO 3JIEKTPOHHOU MOIMUCHIO
YIIOJTHOMOYEHHOTO Ha PACCMOTPEHHE YKaJI0ObI JOJHKHOCTHOTO JInla U (MITH) yIo-
HOMOYEHHOT'0 Ha pacCMOTPEHHE Kajlo0bl OpraHa, BUJ KOTOPOM YCTaHOBIJIEH 3aKO-
HojarenbcTBOM Poccuiickoit denepanuu.

5.9. OcHoBaHMs A1 OTKa3a B yIOBJICTBOPESHUN KATOOBI:

a) HaJIMYWe BCTYMUBIIETO B 3aKOHHYIO CHJIY PEIICHHUsS Cyna, apOuTPaKHOTO
CyJla 1o kajo0e O TOM e IMPEIMETE U [0 TEM K€ OCHOBAHUSM;

0) moava kaso0bl JTUIIOM, ITOJJTHOMOYHSI KOTOPOTO HE TOJATBEPIKICHBI B I10-
pAZIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

B) HAJIMYKME PEIICHUS IO jkKajo0e, MPUHATOTO PaHee B OTHOMICHUH TOTO XKe
3asIBUTENISL U 110 TOMY K€ MPEIMETY KaJoOBbl.

5.10. Opran MecTHOTO CaMOYTIpaBJIEHUS BIIPABE OCTABHUTH K00y 0e3 oTBe-
Ta B CICAYIONMUX CITyqasiX:

a) HAJIMYME B JKaI00e HENEH3YPHBIX JTHOO OCKOPOHUTEIBHBIX BBIPAKECHUH,
YIPO3 KU3HU, 3J0POBBI0 U UMYIIECTBY JOJLKHOCTHOTO JIMIIA, @ TAKXKE YJICHOB €ro
CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH MIPOYHTATh KaKYIO-THOO YacTh TEKCTA JKaJIO0BI,
dbamwno, UMs, 0T4ecTBO (MpU HamW4wuu) W (WIM) TOYTOBBIA aJpec 3asBHTEII,
yKa3aHHbIE B JKajnooe.

5.11. B cnydae ycTaHOBJIEHHUS B XOJI€ WJIM IO pe3yJibTaTaM PacCMOTPEHHS
&ano0bl, MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IMPABOHAPYIIECHUS WU IMpe-
CTYIUICHUS! JOJDKHOCTHOE JIMIIO, HAJIEIEHHOE MOJHOMOYMSIMU MO PACCMOTPEHUIO
*an00, He3aMeIJTUTEILHO HAIPaBIISIET UMEIOIINECS MAaTepUalibl B OpraHbl MPOKY-

paTypsl.



[Tpunoxenue 1

Nudopmanus

00 AnmunucTpanuu ropoaa ['opuska JlokTeBckoro paitona Antaiickoro kpas,

MIPENOCTABIAIOIEN MYHUIIUIIATIBHYIO YCIYTY

HaumeHoBaHue opraHa MECTHOIO caMOyIpaBiie-

Anpmunuctpanuu ropoja I'op-

HUs,  NPENOCTAaBIAIONIETO  MYHULHNAIBHYIO | HfAKa JIOKTEBCKOro pailoHa
YCIYTY AnTalCKOro Kpas
PykoBomuTtens oprana MeCTHOro camoylpasiie- | ['taBa AqMuHHCTpanuu ropo-
HUs,  IPENOCTaBIIAIOIIETO  MYHULHUINAIBHYIO na I'opnska JIokTeBCKOro
yCIIyry parioHa AnNTalCKoOro Kpas

MecTo HaxO0XICHUS ¥ TOYTOBBIN apeC

658420, AnTalickuii kpaH,
JlokTeBCckui paiioH, r.I'opHIIK,
yi. Iluonepckast, 8

['paduk padoTsl (pruemMa 3asBUTEIICH)

[ToHeeMPHHUK — TISATHUIIA
¢ 8-00 no 16.00
nepepbiB ¢ 13-00 no 14-00

Tenedon, aapec FAEKTPOHHON MOYTHI

8(38586)32373
E.mail: gornyakadm@ mail.ru

Anpec oduiuanbHOro caita opraHa MECTHOTO
cCaMOyMpaBJ€HUs, MPEJOCTABISIONIETO0 MYHHIU-
NaJTbHYIO YCIyTy (B ciydae OTCYTCTBHUSI — ajpec
opUIIMANTBHOTO cailiTa MyHUIIUMIIATLHOTO 00pa3o-
BaHU)

http://www.loktevskiy-rn.ru/

PernonanbHbIi MOpPTAT TOCYAapCTBEHHBIX M MYHUIMIIATHHBIX YCIyT ((PyHK-

1uit) — Www.gosuslugi22.ru;

EnuHplii mopTan rocyaapcTBEHHBIX M MYHHIUMAIBHBIX YCIyT ((QyHKIWIA) —

www.22.gosuslugi.ru/pqu/;



mailto:gornyakadm@mail.ru
http://www.gosuslugi22.ru/
http://www.22.gosuslugi.ru/pgu/

[Tpunoxenne 2
Nudopmanus
0 (penepanbHBIX OPraHax UCIOJIHUTEIBHON BIACTH, OPraHaX UCIOJHUTEIbHON
BJIACTH AJITAlICKOTO Kpasi, y4aCTBYIOIIUX B IIPEAOCTABICHUN
MYHULANIAJIBHON YCIYTH

HaumenoBanue oprana: Tenedhon Anpec opurmanb- | Anpec SIeKTpOH-
HOIO canTa HOM MOYTHI
denepanbHas  Hanorosas | +7 (495) 276-22-22 | http://nalog.ru mns@nalog.ru
ciyx0a



http://nalog.ru/
mailto:mns@nalog.ru

[Tpunoxenue 3

Crenenus 06 MDI]

MecTo HaxOXIeHUS U
TOYTOBBIN aJipec

656064, r.bapraymn, [1laBnoBckuii TpakT, S8

I'paduk paGoTs

IH., BT., ¢p., 9T. ¢ 8.00-20.00
nT. ¢ 8.00-17.00
c0. 9.00-14.00

Enuneii nieHtp Tene-
(¢oHHOrO O00CITYyXUBa-
HUS

8-800-775-00-25

Tenepon mnentpa Te-
1e(pOHHOTO O00CIyXH-
BaHUS

+7 (3852) 200-550

Wutepuer —  cait | www.mfc22.ru
M®I]
Anpec  anmektponHoit | mfc@mfc22.ru
IIOYTHhI

Csenenus o punnanax MOIL]

buiickuit pumman MOIL]

MecTOo HaxOXIeHUS U
MOYTOBBIN aJipec

659303, r.buiick, yu. [Ipombinuiennast, 1.6

I'paduk paGoTs

IH., BT., ¢p., 9T. ¢ 8.00-20.00
nT. ¢ 8.00-17.00
c0. 9.00-14.00

Enuneii nieHtp Tene-
(oHHOrO O0OCITYyX)UBa-
HUS

8-800-775-00-25

Tenepon mnentpa Te-
1e(OHHOTO O00CTyXH-
BaHUS

+7 (3854) 40-40-85

brnarosemenckuii prnmran MOI]

MecTo HaxOXIEHUS U
TOYTOBBIN aJipec

658672 p.n. bnarosemienka, yi. Jleauna, 97

I'paduk paboTs

mH. - rT.: 8.00 - 18.00

Enuneii nieHtp Tene-
(GoHHOrO O00CITYyX)UBa-
HUS

8-800-775-00-25

Tenepon mnentpa Te-
71e(pOHHOTO O00CIyXH-
BaHUS

+7 (38564) 23-9-65




[Tpunoxenue 4
briok-cxema nociie10BaTeIbHOCTH aIMUHUCTPATUBHBIX MPOLIEAYP
MIPU IPEAOCTABICHUU MYHULIUITAIIBHON YCITyTH
«Brigaua paspemienus (opaepa) Ha MPOU3BOACTBO 3EMIISTHBIX paboT»

3anoyHEHNE 3asBICHUS Yepes3 Honaya 3astBICHNS IIPH JIN- Ilonaua 3asBneHUs yepes
PIITY HOM OOpaIieHuu M®I]

A

Perucrpanms 3asBieHus

3apCFI/ICTpI/IpOBaH(-$€ 3asBJICHHUC

HpOBepKa IMakeTa JOKYMCHTOB Ha KOMIUICKTHOCTB

Pe3yJ'II>TaT OBCPKU

OTCcyTCTBYIOT
HEOOXOAUMBIE U
00s13aTeIbHBIC
JIOKYMEHTBI OT
3asIBUTEIIS

yBeI[OMJ'IeHI/Ie 3asiBUTEIISE 00
OTKa3€ B IIPEAOCTABICHUH YCIIYy-
TH 110 IIPUYUHE HEKOMITJIEKTA

3anp0c HECIOCTAIO WX JAaHHBIX IO KaHaJIaM
MECKBECJOMCTBCHHOT' O BSHHMOHeﬁCTBHH

33HpaHIHBa€MLI€ JaHHBIC
A

HpOBepKa JAHHBIX HAa HAJIMYUEC OCHOBaHUU JUJIA OTKas3a
B IPENOCTABJICHUU YCIIyT'

Pesynbprat %OBGPKI/I
IIpoBepka
HET P . P na
nponJcHa
A y
DopMHUpOBaHUE YBEIOMIICHHS 00 ?TKaBe B IIPEJO- DOPMIPOBAHHE YBEIOMICHUS 0 BHIAUE Pa3pOLICHIs
CTaBJICHUA MyHUIUTIAIEHON y CITyT 1 (opaepa) Ha MPOM3BOCTBO 3eMISIHBIX PaboT
y y
BusupoBanue yBeoMiieHUst 00 0TKa3e B Ipeso- Busuposanue yBenoMIIeHNs O BbIIAY€e PA3PEUICHUS
CTaBJICHUU MYHHUIIMIIAJIBHON YCIyTH (opaepa) Ha IPOM3BOAICTBO 3eMISAHBIX paboT
l y

IpenocraBneHne 3asBUTEIIO YBEJOMIICHHS BbITaue
HpeI[OCTaB.HeHI/IC 3aABUTCIIIO YBEIOMIICHUSA 00
paspemeHus (Opepa) Ha IPOM3BOACTBO 3¢MIISTHBIX
OTKa3¢ B HpeHOCIaBHeHI/II/I pa60T
MYHUIUITAJIBHOU YCIIYyTH




[Tpunoxenue 5

KoHTakTHBIE AaHHBIE IS TOJIaYy JKAJI00 B CBSI3M C MIPEAOCTABICHUEM
MYHULAIIAJIBHOW YCIyTH

Anmunuctpanus JlokteBckoro paii- | Anpec: 658420, Aunraiickuii kpaid, JloxTeBckuid
OHa ANTalicKOro Kpas paifon, r.l'opusk, yn. Muponosa, 97 a, Tenedon
8(38586)31472

PykoBonutens: I['maBa Anmunuctpauuu Jloktes-
ckoro panona I'naszynosa I'.IL

Anvunuctpanuu topona [opHsika | Anpec: 658420, Anraiickuii kpaid, JloxTeBckuid
JlokteBckoro paifona Adnraiickoro | paiion, r.lopusk, yn. Iluonepckas, 8, Ttenedon
Kpas 8(38586)32373

PykoBonurtens: ['maBa Anmunucrtpauuu r.I'opHsika
JlokTeBckoro paiiona Auraiickoro kpas Jlomapes

TLA.
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I'maBe ropona I'opnsika JIokTeBcKOro paiioHa
Anraiickoro kpas
OT

aJipec MpoXXUBaHus (MECTO HAXOXKICHUS):

[acmopr: cepust Ne
KOTJia ¥ K€M BBbIIaH

PCKBU3UTELI FOPUIUYICCKOTO JIMIIA

TenedoH:
aZpec MIEKTPOHHOU I1OYTHI:

3asiBIeHUE
0 BbIJIaue paspernieHus (opepa) Ha MPOU3BOJICTBO 3EMIITHBIX PaboT

[Iporry BeIaTh pasperieHue (Opaep) Ha MPOBEACHUE 3EMIITHBIX PadOT Ha TEPPUTOPUU
r.I'opHska nis

Mecto npoBefeHus padorT:

(TOYHOE MECTOPACIIONIOKCHHUE YIaCTKa)

O06s13y10CH!
- BOCCTAHOBHTH OJIarOyCTPOWCTBO HAa MECTE MPOBECHNUS padoT.

[Tpomry BeIIaTh paspenienue (Oplep) Ha MPoOBEIeHHE 3eMIISTHBIX padoT B :
Anmunuctpauuu r.I'opaska JIokTeBckoro MHoroyHKIIMOHAJILHOM LIEHTpe
paiioHa Anralickoro kKpas

Bripaxato cornmacue Ha 00pabOTKy MEpPCOHATBHBIX JAHHBIX B IMOPSIKE, YCTAaHOBICHHOM
@OenepanbHbiM - 3akoHOM  oT  27.07.2006 No 152-®3 «O mepCOHANBHBIX JTaHHBIX»

(moamnuck)

« »

(IToamuce) (®.1.0))

M.IL



Pacmiicka
B MOJIYYCHUH 3asBJICHUS U MPHJIAraeMbIX K HEMY JIOKYMEHTOB O BbIaue paspericHus (opaepa)

Ha TIPOU3BOJICTBO 3EMJIISTHBIX pa0oT « » 20 1. BXOm. Ne
Ne n/mt HanmMenoBanue nokymeHra, KonnuecTtso Hannuue xonuun
JiaTa, HOMeEp 9K3EMILISPOB JOKYMEHTA

JIOKYMEHTBI COTJIACHO MIEPEYHIO MPHUHSLT (a):

q)aMI/I.III/ISI, HUMs, OTYECTBO (HOCJIG,Z[HGC - Ipu HaJ'II/ILII/II/I) U oAU Ch JOJLKHOCTHOI'O JIMIla

Pacniucky momyumnn (a):

(DaMI/I.HI/IH, UM, OTYECTBO (HOCJIG,Z[HGG - [Ipu HEUII/I‘-II/II/I) U IIOAIIMUCH 3aABUTCIIA
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